APPENDIX  22. 

OTOLARYNGOLOGY  TECHNICIAN 


APPLICATION  OF  A  SYSTEM  APPROACH 
U.S.  NAVY  MEDICAL  DEPARTMENT 
EDUCATION  AND  TRAINING  PROGRAMS 
FINAL  REPORT 


Prepared  under  Contract  to 
OFFICE  OF  NAVAL  RESEARCH 
U.S.  DEPARTMENT  OF  THE  NAVY 


Quida  C.  Upchurch,  Capt.,  NC,  USN 
Program  Manager 
Education  and  Training  R&D 
Bureau  of  Medicine  and  Surgery  (Code  71G) 


r 


UNCLASSIFIED 


SECURITY  CLASSIFICATION  OF  this  PAGE  fl»>i«n  Omtm  BntoroO) 


REPORT  DOCUMENTATION  PAGE 


*' ?fnSV  Regorl  (Vols.  I  4  II) 
Apendflrf :  •ttT'  <22- _ 


II.  OOVT  ACCESSION  NO 


itls  fwii  Sum w«j 


A  System 
Education 


0  4  ©  \ 


Approach  to  Navy  Medical  -  ^ 
i  and  Training/  ii/* 


<vV  S 


W.  'V>  \  ^ 

_L 


INAL  RE 


leC  1  H 


?  \  :  i  I  • 


A^r 


(-l!  -  3 =L  ^  \Vt 


Si.-.- 


9  PERFORMING  ORGANIZATION  NAME  ANO  ADORESS 

Office  of  Naval  Research 
Department  of  the  Navy 
Arlington,  Virginia  22217 


II  CONTROLLING  OFFICE  NAME  ANO  AODREl 


Office  of  Naval  Research 
Department  of  the  Navy 
Arlington,  Virginia  22217 


14  MONITORING  AGENCY  NAME  a  ADOftlSSfffdflfmif  /root  ContralfJnJ  Office) 


Office  of  Naval  Research 
Department  of  the  Navy 
Arlington,  Virginia  22217 


READ  INSTRUCTIONS 
BEFORE  COMPLETING  FORM 


9.  RECIPIENT*!  CATALOO  NUMBER 


roF  report  *  period  covered 


aZJ 


DFORMINB  UHL.  REPORT  NUMBER 


i.  contract  or  grant  numbers; 

NOOQ14-69-C-.0246  /  - 


lb.  PROGRAM  ELEMENT.  PROJECT,  TASK 
AREA  *  WORK  UNIT  NUMBERS 


43-03X.02 


IX.  REPORT  OATS 


7'- 


11.  NUMBER  OP  RAGES 


IS.  SECURITY  CLASS,  (of  thl»  roport) 

UNCLASSIFIED _ 

IS*.  OECLA1SIPI  CATION/ DOWNGRADING 


SCHEOULE 


>6  distribution  statement  (of  tMo  Roportj 


Approved  for  public  release;  distribution  unlimited. 


17.  DISTRIBUTION  STATEMENT  (ol  the  okolroel  (nlattf  In  Block  BO,  II  dMoroof  from  Report) 

Approved  for  public  release;  distribution  unlimited. 


18.  SUPPLEMENTARY  NOTES 


None 


19.  KEY  WQROS  (Coothmo  on  revere*  eJrfe  If  nocooomy  md  Idmtlfy  by  Hook  twmboe) 

Medical  Technician 
Job  Analysis 
Task  Analysis 
Curriculum  Development 


Education  and  Training 
Medical  Training 
Nurse  Training 
Dentist  Training 


IS.  ABSTRACT  (CmiIIimm  m  roooroo  mido  If  nooooomy  md  idomtlfy  by  Meal 

The  study  objective  consisted  of  a  determination  of  what  the  health  care 
personnel  in  the  Navy's  Medical  Department,  Bureau  of  Medicine  and  Surgery 
actually  do  In  their  occupations;  Improving  the  personnel  process  (educa¬ 
tion  and  training);  and  building  a  viable  career  pathway  for  all  health 
care  personnel.  Clearly  the  first  task  was  to  develop  a  system  of  job 
analyses  applicable  to  all  system  wide  health  care  manpower  tasks.  A 
means  of  postulating  simplified  occupational  clusters  covering  some  50 


DO  ,'STt,  1473 


EDITION  OF  I  NOV  BB  IS  OBSOLETE 
S/F  (ItMI^MI  I 


UNCLASSIFIED  _ 

SECURITY  CL  ASStriCATIONOP  THIS  RAOS  (Btrm  Data 


pj 


Ill 


w’.umrv  CLASSIFICATION  Of  THIS  PAGE(MT»«i»  C«»  gnUfQ  _ 

currently  designated  Navy  enlisted  occupations,  20  Naval  Enlisted  Classi¬ 
fication  Codes  (NEC's)  were  computerized.  A  set  of  16  groupings  that 
cover  all  designated  occupations  was  developed  so  as  to  enhance  the  ef¬ 
fectiveness  of  professionals  and  sub-professionals  alike. 


UNCLASSIFIED _ 

mcwmtv  clMbncAYtoN  of  rmt  yaw**—  dm  *»*•»•<> 


FOREWORD 


The  project,  "Application  of  a  System  Approach  to  the  Navy 
Medical  Department  Education  and  Training  Programs,"  was 
initiated  in  May  of  1969  as  a  realistic,  comprehensive  response 
to  certain  objectives  set  forth  in  ADO  43-03X,  and  to  memoranda 
from  both  the  Secretary  of  Defense  and  the  Assistant  Secretary 
of  Defense,  Manpower  and  Reserve  Affairs.  The  Secretary's 
concern  was  stated  in  his  memorandum  of  29  June  1965,  "Innovation 
in  Defense  Training  and  Education."  More  specific  concerns  were 
stated  in  the  Assistant  Secretary's  memorandum  of  14  June  1968, 
"Application  of  a  System  Approach  in  the  Development  and  Management 
of  Training  Courses."  In  this  he  called  for  "vigorous  and 
imaginative  effort,"  and  an  approach  "characterized  by  an 
organized  training  program  with  precise  goals  and  defined 
operational  interrelation  among  instructional  system  components." 

He  also  noted,  "Job  analyses  with  task  descriptions  expressed 
in  behavioristic  terms  are  basic  and  essential  to  the  development 
of  precise  training  goals  and  learning  objectives." 

The  Project 

System  survey  and  analysis  was  conducted  relative  to  all 
factors  affecting  education  and  training  programs.  Subsequently, 
a  job-analysis  sub-system  was  defined  and  developed  incorpo¬ 
rating  a  series  of  task  inventories  "...  expressed  in 
behavioristic  terms  ..."  These  inventories  enabled  the  gathering 
of  job  activity  data  from  enlisted  job  incumbents,  and  data 
relating  to  task  sharing  and  delegation  from  officers  of  the 
Medical,  Nurse  and  Dental  Corps.  A  data  management  sub-system 
was  devised  to  process  incumbent  data,  then  carry  out  needed 
analyses.  The  development  of  initial  competency  curricula 
based  upon  job  analysis  was  implemented  to  a  level  of  methodology 
determination.  These  methods  and  curriculum  materials  constituted 
a  third  (instructional)  sub- system. 

Thus,  as  originally  proposed,  a  system  capability  has  been 
developed  in  fulfillment  of  expressed  needs.  The  system,  however, 
remains  untested  and  unevaluated.  ADO  43-03X  called  for 
feasibility  test  and  cost-effectiveness  determination.  The 
project  was  designed  to  so  comply.  Test  and  evaluation  through 
the  process  of  implementation  has  not  proved  feasible  in  the 
Navy  Medical  Department  within  the  duration  of  the  project. 

As  designed  and  developed  the  system  does  have  "...  precise 
goals  and  defined  operational  interrelation  among  instructional 
system  components."  The  latter  has  been  achieved  in  terms  of  a 
recommended  career  structure  affording  productive,  rewarding 
manpower  utilization  which  bridges  manpower  training  and  health 
care  delivery  functions. 


Data  Management  Sub-System 

Job  analysis,  involving  the  application  of  comprehensive 
task  inventories  to  thousands  of  job  incumbents,  generates  many 
millions  of  discrete  bits  of  response  data.  They  can  be 
processed  and  manipulated  only  by  high  speed  computer  capability 
using  rigorously  designed  specialty  programs.  In  addition  to 
numerical  data  base  handling,  there  is  the  problem  of  rapidly 
and  accurately  manipulating  a  task  statement  data  base  exceeding 
ten  thousand  carefully  phrased  behavioral  statements.  Through 
the  use  of  special  programs,  task  inventories  are  prepared, 
printouts  for  special  purposes  are  created  following  a  job 
analysis  application,  access  and  retrieval  of  both  data  and 
tasks  are  efficiently  and  accurately  carried  out,  and  special 
data  analyses  conducted.  The  collective  programs,  techniques 
and  procedures  comprising  this  sub-system  are  referred  to  as  the 
Navy  Occupational  Data  Analysis  Language  (NODAL) . 

Job  Analysis  Sub-System 

Some  twenty  task  inventory  booklets  (and  associated) 
response  booklets)  were  the  instruments  used  to  obtain  job 
incumbent  response  data  for  more  than  fifty  occupations.  An 
inventory  booklet  contains  instructions,  formatted  questions 
concerning  respondent  information  ("bio-data”),  response 
dimension  definitions,  and  a  list  of  tasks  which  may  vary  in 
number  from  a  few  hundred  to  more  than  a  thousand  per 
occupational  field. 

By  applying  NODAL  and  its  associated  indexing  techniques, 
it  is  possible  to  assemble  modified  or  completely  different 
inventories  than  those  used  in  this  research.  Present  inven¬ 
tories  ware  applied  about  three  years  ago.  While  they  have 
been  rendered  in  operational  format,  they  should  not  be 
reapplied  until  their  task  content  is  updated. 

Response  booklets  were  designed  in  OPSCAN  mode  for  ease 
of  recording  and  processing  responses. 

Overall  job  analysis  objectives  and  a  plan  of  administration 
were  established  prior  to  inventory  preparation,  including  the 
setting  of  provisional  sample  target  sixes.  Since  overall  data 
attrition  was  forecast  to  approximate  twenty  percent,  final 
sample  and  sub-sample  sizes  were  adjusted  accordingly.  Stratified 
random  sampling  techniques  were  used.  Variables  selected  (such 
as  rating,  NEC,  environment)  determined  stratifications,  together 
with  sub-population  sizes.  About  fifteen  percent  of  large  sub- 
populations  were  sought  while  a  majority  of  all  members  of  small 
sub-populations  were  sought. 

Administration  procedures  were  established  with  great  care 
for  every  step  of  the  data  collecting  process,  and  were  coor¬ 
dinated  with  sampling  and  data  analysis  plans.  Once  set,  the 
procedures  were  formalized  as  a  protocol  and  followed  rigorously. 


Instructional  Sub-System 


Partial  "competency  curricula"  have  been  composed  as  an 
integral  sub-system  bridging  what  is  required  as  performance 
on  the  job  with  what  is,  accordingly,  necessary  instruction 
in  the  training  process.  Further,  curriculum  materials  were 
developed  to  meet  essential  requirements  for  implementing  the 
system  so  that  the  system  could  be  tested  and  evaluated  for 
cost  effectiveness.  However,  due  to  the  fact  that  test  and 
evaluation  was  not  feasible  in  the  Navy  Medical  Department 
within  the  duration  of  the  project,  it  was  not  possible  to 
complete  the  development  of  the  system  through  the  test  and 
evaluation  phase.  The  inability  to  complete  this  phase  also 
interrupted  the  planned  process  for  fully  developing  the 
curricula;  therefore,  instead  of  completed  curricula  ready  for 
use  in  the  system,  the  curricula  were  partially  developed  to 
establish  the  necessary  sub-system  methodology.  The 
competency  curricula  are  based  on  tasks  currently  performed 
by  job  incumbents  in  1971.  (The  currency  of  a  given  curriculum 
depends  upon  periodic  analysis  of  incumbents'  jobs,  and  its 
quality  control  resides  in  the  evaluation  of  the  performance 
competency  of  the  program's  graduates.) 

A  competency  curriculum  provides  a  planned  course  of 
instruction  or  training  program  made  up  of  sequenced  competency 
units  which  are,  in  turn,  comprised  of  sequenced  modules.  These 
modules,  emphasizing  performance  objectives,  are  the  foundation 
of  the  curriculum. 

A  complete  module  would  be  comprised  of  seven  parts:  a 
cluster  of  related  tasks;  a  performance  objective;  a  list  of 
knowledges  and  skills  implied  by  the  objective;  a  list  of 
instructional  strategies  for  presenting  the  knowledges  and 
skills  to  the  learner;  an  inventory  of  training  aids  for 
supporting  the  instructional  strategies;  a  list  of  examination 
inodes;  and  a  statement  of  the  required  training  time.  In 
this  project,  curriculum  materials  have  been  developed  to 
various  levels  of  adequacy,  and  usually  comprise  only  the  first 
three  parts;  the  latter  four  need  to  be  prepared  by  the  user. 

The  performance  objective,  which  is  the  most  crucial  part 
of  the  module,  is  the  basis  for  determining  curriculum  content. 
It  is  composed  of  five  essential  elements:  the  stimulus  which 
initiates  the  behavior;  the  behavior;  the  conditions  under 
which  the  behavior  takes  place;  the  criteria  for  evaluating  the 
behavior;  and  the  consequence  or  results  of  the  behavior.  A 
sixth  element,  namely  next  action,  is  not  essential;  however, 
it  is  intended  to  provide  linkage  for  the  next  behavior. 

Knowledges  and  skills  listed  in  the  module  are  those  needed 
by  the  learner  for  meeting  the  requirements  of  the  performance 
objective. 


Instructional  strategies,  training  aids,  examination  modes 
ar.d  training  time  have  been  specified  only  for  the  Basic  Hospital 
Corps  Curriculum.  The  strategies,  aids  and  inodes  were  selected 
on  the  basis  of  those  considered  to  be  most  supportive  in 
presenting  the  knowledges  and  skills  so  as  to  provide  optimum 
learning  effectiveness  and  training  efficiency.  The  strategies 
extend  from  the  classroom  lecture  as  traditionally  presented 
by  a  teacher  to  the  more  sophisticated  mediated  program  for 
self-instruction.  The  training  aids,  like  strategies,  extend 
from  the  traditional  references  and  handout  material  in  the 
form  of  a  student  syllabus  to  mediated  programs  for  self- 
instruction  supported  by  anatomical  models.  Examination  modes 
extend  from  the  traditional  paper  and  pencil  tests  to  proficiency 
evaluation  of  program  graduates  on  the  job,  commonly  known  as 
feedback.  Feedback  is  essential  for  determining  learning 
effectiveness  and  for  quality  control  of  a  training  program. 

The  kind  of  instructional  strategies,  training  aids  and  examination 
modes  utilized  for  training  are  limited  only  by  such  factors 
as  staff  capability  and  training  budget. 

The  training  time  specified  in  the  Basic  Hospital  Corps 
Curriculum  is  estimated,  based  upon  essential  knowledge  and 
skills  and  program  sequence. 

The  competency  curriculum  module,  when  complete,  provides 
all  of  the  requirements  for  training  a  learner  to  perform  the 
tasks  set  forth  in  the  module.  A  module  may  be  used  independently 
or  related  modules  may  be  re-sequenced  into  modified  competency 
units  to  provide  training  for  a  specific  job  segment. 

Since  the  curricula  are  based  upon  tasks  performed  by  job 
incumbents  in  1971,  current  analysis  of  jobs  needs  to  be  accom¬ 
plished  using  task  inventories  that  have  been  updated  to  reflect 
changes  in  performed  tasks.  Subsequent  to  job  analysis,  a 
revision  of  the  curricula  should  be  accomplished  to  reflect  task 
changes.  When  the  foregoing  are  accomplished,  then  faculty  and 
other  staff  members  may  be  indoctrinated  to  the  competency 
curricula  and  to  their  relationship  to  the  education  and  training 
system. 

In  addition  to  the  primary  use  for  the  systematic  training 
of  job  incumbents,  these  curricula  may  be  used  to  plan  for  new 
training  programs,  develop  new  curricula,  and  revise  existing 
curricula;  develop  or  modify  performance  standards;  develop  or 
modify  proficiency  examinations;  define  billets;  credentialize 
training  programs;  counsel  on  careers;  select  students;  and 
identify  and  select  faculty. 


Three  sub-systems,  as  described,  comprise  the  proposed 
system  for  Education  and  Training  Programs  in  the  Navy  Medical 
Department.  This  exploratory  and  advanced  developmental  research 
has  established  an  overall  methodology  for  improved  education 
and  training  incorporating  every  possible  means  of  providing 
bases  for  demonstrating  feasibility  and  cost  effectiveness. 

There  remains  only  job  analysis  sub-system  up-dating,  instruc¬ 
tional  sub-system  completion,  and  full  system  test  and 
evaluation. 
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CONSTRAINTS  AND  ETHICAL  USE 


This  task  inventory  was  developed  three  years  ago  in  a  first- 
version  key  punch  format  for  education  and  training  research  purposes. 

The  present  "operational"  format,  using  a  mark-sense  response 
booklet  (Opscan) ,  is  recommended  for  future  applications.  The  task 
and  equipment  statements  comprising  the  bulk  of  the  inventory  are 
precisely  the  same  (less  duplicate  entries)  as  in  the  original  research 
tools  but  rearranged  for  Opscan  mode.  Biographical  data  questions 
have  also  been  reformatted  for  Opscan  (NEC  codes  should  be  updated) . 

The  processing,  administering  and  formatting  of  this  inventory 
have  thus  been  readied  for  operational  application. 

It  is  strongly  recommended  that  this  inventory  be  updated  in  its 
task  and  equipment  statement  sections  before  actual  operational  use. 
These  reasons  pertain: 

•Changes  in  medical  or  related  procedures  or  techniques 
•Some  tasks  may  violate  current  policy  or  be  obsolete 
•Equipment  changes  may  have  occurred 
•The  objective  of  task  comprehensiveness  may  change 
•Objectives  may  shift  to  embrace  manpower  utilization  as  well 
as  education  and  training 

In  the  latter  regard,  the  present  operational  format  includes  a 
"time  to  perform"  dimension  (as  well  as  frequency  of  performance  and 
two  additional  optional  blank  response  dimension  fields').  As  a  re¬ 
sponse  dimension,  "time  to  perform"  has  been  validated  within  the 
context  of  inventories  for  professional  personnel  where  the  objec¬ 
tives  embraced  utilization  (i.e.,  time  associated  with  shared  and 
delegable  tasks).  The  original  Enlisted  inventory  content  was 
directed  to  education  and  training  factors  only.  If  "time  to  perform" 
is  to  be  used  operationally,  each  task  and  equipment  statement 
should  be  examined  by  expert  job  incumbents  to  remove  possible  over¬ 
laps  which  could  confound  "time  to  perform"  data.  This  review 
process  would  also  serve  other  purposes  cited  above. 

A  general  precaution  is  in  order. 

When  task  analysis  inventories  are  poorly  prepared,  loosely 
administered,  administered  according  to  less  than  rigorous  sampling, 
or  are  handled  casually  in  processing  or  interpretation,  they  will 
inevitably  produce  poor  or  questionable  data,  at  best.  At  worst, 
such  practices  will  result  in  loss  of  money  and  time,  and  produce 
dangerous  data.  Inventories  should  be  prepared,  applied,  processed 
and  interpreted  only  by  knowledgeable  professional  and  technical 
personnel.  As  in  the  cases  of  ethically  controlled  behavior  tests, 
inventories  should  not  be  casually  copied  or  distributed,  and  should 
remain  under  the  control  of  authorized,  trained  personnel.  Factors 
effecting  reliability  and  validity  should  be  fully  appreciated. 


GENERAL  INSTRUCTIONS 


There  are  two  parts  to  be  completed  for  this  survev: 

Part  I  Career  Background  Information 

(answers  to  be  recorded  in  this 
TASK  BOOKLET) 

Part  II  A  List  of  Tasks  (answers  to  be 
recorded  on  the  accompanying 
RESPONSE  BOOKLET) 


B 


List  of  Instruments  and 
Equipment  (answers  to  be 
recorded  on  the  accompanying 
RESPONSE  BOOKLET) 


Each  part  is  preceded  by  a  set  of  instructions.  Be  sure  to  read 
them  carefully  before  you  start  answering  each  part.  All  instruc¬ 
tions  are  found  on  the  tinted  pages. 


PLEASE  USE  ONLY  NUMBER  2  LEAD  PENCILS.  ERASE 
ALL  CHANGES  CAREFULLY  AND  COMPLETELY.  DO  NOT 
PUT  ANY  MARKS  OTHER  THAN  YOUR  ANSWERS  ON  EACH 
RESPONSE  PAGE. 


DO  NOT  FOLD,  WRINKLE,  CREASE  OR  DETACH  PAGES 
FROM  EITHER  TASK  BOOKLET  OR  RESPONSE  BOOKLET. 


WHEN  RECORDING  YOUR  ANSWERS  YOU  MAY  WANT  TO 
USE  A  RULER  TO  READ  ACROSS  ANSWER  AND  QUESTION 
COLUMNS. 


WHEN  YOU  HAVE  COMPLETED  YOUR  RESPONSES,  PUT  THE  TASK 
INVENTORY  BOOKLET  AND  THE  RESPONSE  BOOKLET  IN  THE 
ENCLOSED  SELF-ADDRESSED  ENVELOPE.  SEAL  AND  RETURN 
TO  THE  OFFICER  WHO  GAVE  YOU  THIS  PACKAGE.  COMPLETED 
BOOKLETS  SHOULD  BE  RETURNED  WITHIN  ONE  WEEK  OF 
RECEIPT. 


ii 


(1) 


Part  I 

CAREER  BACKGROUND  INFORMATION 

Check  that  the  Form  and  Serial  Number  in  this 
box  match  those  on  the  cover  of  this  Booklet  _ 

Please  fill  out  completely 

Name  of  your  Duty  Station  _ 

City  &  State  (if  applicable)  _ 


DO  NOT  FILL  IN 


N _  _ 

Form  Serial  No. 

-i 


(7) 


Your  Name 


Social  Security  Number 


PLEASE  ANSWER  QUESTIONS  BELOW  BY  ENTERING  THE  PROPER 
NUMBER  IN  THE  BLANKS  PROVIDED.  TWO  BLANKS  REQUIRE  A 
TWO-DIGIT  ANSWER.  DISREGARD  NUMBERS  IN  PARENTHESIS. 


ENTER 

ANSWERS 

HERE 


Ql.  Select  the  number  to  indicate  the  Corps  to 
which  you  belong: 


Ql. 


(14) 


(23) 


1 .  Dental  Technician 

2.  Hospital  Corps 

Q2.  Indicate  your  military  status: 


Q2. 


(24) 


1.  USN 

2.  USNR 


Indicate 

your  pay 

grade: 

1.  El 

6. 

E6 

2.  E2 

7. 

E7 

3.  E3 

8. 

E8 

4.  E4 

5.  E5 

9. 

E9 

Q4.  Indicate  your  total  years  of  active  duty  in 

the  Navy  to  date:  (estimate  to  the  nearest  year) 


1.  Less  than  2  years 

2.  2  to  4  years 

3.  5  to  8  years 

4.  More  than  8  years 


(25) 


(26) 


ill 


ENTER 

ANSWERS 

HERE 


I 


Q5.  Select  the  number  to  indicate  your  present 
immediate  supervisor: 

1.  Physician 

2.  Dentist 

3.  Nurse 

4.  MSC  Officer 

5.  HM  or  DT 

6.  Other  (Specify) 

Q6.  Select  the  number  to  indicate  the  average 

number  of  hours  you  work  per  week:  (estimate  to 
the  nearest  hour) 

1.  35  to  40  hours 

2.  41  to  50  hours 

3.  More  than  50  hours 

Q7.  Please  give  an  estimate  of  the  percent  of 

time  you  spend  on  the  following  (write  five 
percent  as  05) : 

1.  Inpatient  care 

2.  Outpatient  care 

3 .  Teaching 

4.  Administration 

5.  Other  (specify)  _ 

Q8.  Assuming  that  most  or  all  of  the  following 

factors  are  of  importance  to  you,  select  the 
three  which,  if  improved,  would  contribute 
most  to  your  job  satisfaction: 

01  Salary  and/or  promotion  opportunities 
02  Retirement  benefits 
03  Housing 

04  Educational  advancement  opportunities 
05  Stability  of  tour  of  duty 
06  Physical  facilities  and  equipment 
07  Administrative  and  clerical  support 
08  Work  load 

09  Personal  career  planning 

10  Opportunity  to  attend  professional  meetings 


Q5. 


Q6. 


iv 


(27) 


(28) 


7„  (29) 

7.  (31) 

’%  (33) 

%  (35) 

%  (37) 

(39) 

(41) 

_  (43) 


Q9.  Using  the  list  on  page  vii  specify  your 

current  NEC  by  writing  the  last  two  digits 
of  the  CODE. 

Q10.  Select  the  number  to  indicate  your  years 
of  experience  corresponding  to  the  NEC 
stated  in  Q9:  (estimate  to  the  nearest  year) 


1. 

Less 

than  1  year 

4. 

6  to  10  years 

2. 

1  to 

2  years 

5. 

11  to  15  years 

3. 

3  to 

5  years 

6. 

More  than  15  years 

Qll.  If  you  have  other  NEC(s)  in  addition  to 
the  one  specified  in  Q9,  check  page  vii 
and  indicate  the  last  two  digits  of  the 
CODE(s).  If  you  have  none,  enter  "99"  in 
answer  space  for  Qll  and  Q12 . 

Q12.  Select  the  number  to  indicate  the  years  of 
experience  you  had  in  the  NEC(s)  stated 
in  Qll  (estimate  to  the  nearest  year). 


1. 

Less 

than  1  year 

4. 

6  to  10  years 

2. 

1  to 

2  years 

5. 

11  to  15  years 

3. 

3  to 

5  years 

6. 

More  than  15  years 

ENTER 

ANSWERS 

HERE 

Q9. 


(45) 


Q10. 


(47) 


(48) 

(50) 


(52) 

(53) 


Q13.  From  the  list  below,  write  the  two-digit  CODE 
to  indicate  the  specialty  of  the  department 
in  which  you  are  currently  functioning. 


Q13. 


CODE 


01 

Administration 

18 

Urology 

02 

Education 

19 

Intensive  Care 

03 

Anesthesiology 

20 

Operating  Room 

04 

Coronary  Care 

21 

Emergency  Room 

05 

Dermatology 

00 

Other  (specify) 

06 

Medicine  -  OPD 

07 

Medicine  -  Wards 

08 

Obstetrics/ Gyneco logy 

09 

Ophthalmology 

10 

Orthopedics 

11 

Otolaryngology 

12 

Medical  Laboratory 

13 

Pediatrics 

14 

Psychiatry 

15 

Public  Health 

16 

Radiology 

17 

General  Surgery-Wards 

(54) 


v 


ENTER 

ANSWER 

HERE 


Q14.  Select  the  number  to  indicate  the  type 
of  duty  station  at  which  you  currently 
work,  and  have  been  working  for  at 
least  30  days: 

1.  Hospital 

2.  Dispensary 

3.  Aboard  ship/ sub,  no  M.O.  (or  D.O.)  aboard 

4.  Aboard  ship/ sub,  M.O.  (or  D.O.)  aboard 

5.  Aviation  squadron/ wing.  Navy  or  Marine 

6.  Marine  ground  forces 

7.  Administrative  Commands 

8.  Research  Conmands  or  PMUs 

9 .  Dental  Clinic 

0.  Other  _ 


Q15.  Indicate  the  number  of  people  you 
normally  supervise: 


Q14. 


(56) 


0. 

None 

3. 

6-10 

1. 

1-2 

4. 

11-20 

2. 

3-5 

5. 

over  20 

Q15. 


(57) 


MEDICAL/ DENTAL  NEC  (NAVAL  ENLISTED  CODE)  AND  TITLE 


0000 

3371 

3391 

8402 

8403 

8404 

8405 

8406 

8407 

8408 

8409 

8412 

8413 

8414 

8415 

8416 

8417 

8432 

8433 
8442 

8452 

8453 

8454 

8462 

8463 
8466 
8472 

8482 

8483 

8484 

8485 

8486 

8487 

8488 

8489 

8492 

8493 

8494 

8495 

8496 

8497 
6498 
8703 
8707 

8713 

8714 
8722 
8732 

8752 

8753 
8765 


General  Service,  Hospital  or  Dental  Corpsman 

Health  Physics  &  Process  Control  Technician 

Nuclear  Power  Plant  Operator 

Nuclear  Submarine  Medicine  Technician 

Submarine  Medicine  Technician 

Medical  Field  Service  Technician 

Advanced  Hospital  Corps  Technician  (Class  B) 

Aviation  Medicine  Technician 

Nuclear  Medicine  Technician 

Cardiopulmonary  Technician 

Aviation  Physiology  Technician 

Clinical  Laboratory  Assistant  Technician 

Tissue  Culture  Technician 

Clinical  Chemistry  Technician 

Medical  Technology  Technician 

Radioactive  Isotope  Technician 

Clinical  Laboratory  Technician 

Preventive  Medicine  Technician 

Tissue  Culture  and  Tissue  Bank  Technician 

Medical  Administrative  Technician 

X-ray  Technician 

Electrocardiograph/Basal  Metabolism  Technician 

Electroencephalograph  Technician 

Optician  (General)  Technician 

Optician  Technician 

Physical  and  Occupational  Technician 

Medical  Photography  Technician 

Pharmacy  Technician 

Operating  Room  Technician 

Eye,  Ear,  Nose,  &  Throat  Technician 

Neuropsychiatry  Technician 

Urological  Technician 

Occupational  Therapy  Technician 

Orthopedic  Appliance  Mechanic 

Orthopedic  Cast  Room  Technician 

Special  Operations  Technician 

Medical  Deep  Sea  Diving  Technician 

Physical  Therapy  Technician 

Dermatology  Technician 

Kiaba 1 ming  Technician 

Medical  Illustration  Technician 

Medical  Equipment  Repair  Technician 

DT  General,  Advanced 

ITT  Field  Service 

DT  Clinical  Laboratory 

DT  Research  Assistant 

DT  Administrative 

DT  Repair 

DT  Prosthetic,  Basic 
DT  Prosthetic,  Advanced 
DT  Maxillofacial  Prosthetic 


vit 


RESPONSE  BOOKLET  INSTRUCTIONS 


•  To  complete  Part  II,  you  need  this  TASK  BOOKLET  and  the 
accompanying  RESPONSE  BOOKLET.  Record  all  your  answers 
to  Part  II  in  the  RESPONSE  BOOKLET. 

•  All  pages  of  the  RESPONSE  BOOKLET  are  machine  readable. 

In  order  for  responses  to  be  properly  read,  please  be 
sure  to: 

1.  Use  a  No.  2  pencil  only 

2.  Carefully  and  completely  shade  the  number 
corresponding  to  your  answer  under  each 
column. 

•  Complete  Page  00  of  the  RESPONSE  BOOKLET  first.  Follow 
instructions  given  on  the  page.  Fill  in  Line  1,  and 
Boxes  2,  3,  4,  and  5.  Ignore  all  other  boxes.  BE  SURE 
TO  ENTER  YOUR  SOCIAL  SECURITY  NUMBER  (WRITE  DOWNWARD)  IN 
THE  BLANK  SPACES  IN  BOX  3:  then  darkly  shade  the 
corresponding  number  on  each  line.  An  example  of  a 
completed  Page  00  is  shown  on  the  next  page  ( the  hand- 
written  notes  in  this  example  are  for  clarification  only. 
Please  do  not  make  similar  notes  on  your  RESPONSE  BOOKLET. ) 

•  After  completing  Page  00,  carefully  read  and  follow  instruc¬ 
tions  given  on  pages  x  through  xiv. 

•  PLEASE  HANDLE  YOUR  RESPONSE  BOOKLET  CAREFULLY.  KEEP  IT 
CLEAN  AND  AWAY  FROM  CHEMICALS.  DO  NOT  DETACH,  FOLD, 

WRINKLE  OR  CROSS  OUT  ANY  PAGE. 
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PART  II 


PART  II  A  LIST  OF  TASKS 

PART  II  B  LIST  OF  INSTRUMENTS  AND  EQUIPMENT 

HOW  TO  RESPOND  TO  TASK  STATEMENTS  AND  INSTRUMENTS 


Your  responses  to  each  statement  should  be  marked  on  the 
corresponding  page,  column  and  item  number  in  your  RESPONSE 
BOOKLET. 

Note  that  each  page  in  your  RESPONSE  BOOKLET  has  two  response 
blocks.  The  left-hand  block  (items  1-25)  is  for  entering 
responses  to  statements  printed  on  LEFT  pages  of  this  TASK 
BOOKLET;  the  right-hand  block  (items  26-50)  is  for  the  responses 
to  statements  printed  on  RIGHT  pages.  Make  sure  that  your 
answers  are  recorded  in  the  appropriate  block  on  every  page. 

DO  NOT  MAKE  ANY  MARKS  OTHER  THAN  YOUR  ANSWERS! 

Each  time  you  start  a  new  page  in  your  RESPONSE  BOOKLET,  check 
the  page  on  your  TASK  BOOKLET.  See  that  the  numbers  match; 
then  mark  the  page  number  in  "Box  X"  in  the  response  page  (see 
instructions  at  the  top  of  response  page.)  This  is  necessary  for 
computer  processing. 

Tear  the  Response  Guide  (p.  xiii)  at  the  perforation,  and  use 
the  correct  side  to  respond  to  each  task  or  instrument  found 
on  the  following  white  pages.  Note  the  following  detailed 
explanation  of  responses. 


Column  A  -  (the  responses  to  Column  A  differ  for  Part  II  A 
and  Part  II  B,  be  sure  to  use  the  appropriate  set  of 
responses. ) 


Part  II  A 

How  often  did  you  do  this  task  within  the  last  month? 
(If  you  were  on  leave,  consider  your  immediate  past 
working  month. ) 

0  -  Did  not  do 

1  -  Did  less  than  5  times 

2  »  Did  5  to  20  times 

3  ■  Did  21  to  50  times 

4  "  Did  51  to  100  times 

5  “  Did  more  than  100  times 

Part  II  B 

How  often  did  you  use  this  instrument  or  piece  of 
equipment  within  the  last  month?  (If  you  were  on 
leave,  consider  your  immediate  past  working  month.) 

0  -  Did  not  use 

1  -  Used  less  than  5  times 

2  -  Used  5-20  times 

3  »  Used  21-50  times 

4  ■  Used  51-100  times 

5  -  Used  more  than  100  times 

If  answer  in  Column  A  is  0,  go  to  the  next  statement.  If 
answer  is  1,  2,  3,  4  or  5,  answer  also  Columns  B,  C  &  D. 


xi 
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Column  B 

Indicate  the  approximate  time  you  spent  on  a  single 
performance  the  last  time  you  performed  this  task. 

0  =  less  than  one  minute 

1  =  1  to  4  minutes 

2  =  5  to  10  minutes 

3  =  11  to  20  minutes 

4  3  21  to  30  minutes 

5  »  31  to  60  minutes 

6  =  1  to  2  hours 

7  ®  more  than  2  hours 
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ft 
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Column  C 

Do  you  feel  you  need  additional  training  to  perform 
this  task? 

0  =  No 

1  =  Yes 
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3- DID  21  TO  50  TIMES  3-11  TO  20  MINUTES 

4- DID  51  TO  100  TIMES  4-21  TO  30  MINUTES 

5- DID  MORE  THAN  100  TIMES  5-31  TO  60  MINUTES 

6- 1  TO  2  HOURS 

7- M0RE  THAN  2  HOURS 
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UfT  PAGF 

01  ore  I  HU  S  P  C03PS)  TASK  ftrC'li-T 

1  TASK.  NO. 

1 

(  ENTER  RESPONSE'  rn  STAT  tK;MS  HELOk  IN  lEFT  SITE  Of  PAi'.f  01 

1  OF  RESPONSE  BOOKLET 

1 

1  R  EC  c I VE  PATIENTS  ON  ARRIVAL,  l.E.  INTRODUCE  SELF.  OBTAIN 
(PATIENT'S  NAME 

2 

(EXPLAIN  SCHEDULES  TO  PAT  1ENTS/FAM*'.  IES  .  I.E.,  f  I  ME  Tj  AN.-  Fl.OM 

10. R.,  APPOINTMENTS 

3 

•INSTRUCT  OR  HELP  PAI I E NT / F A M I L ¥  FILL  CUT  FORMS 

1 

4 

I 

IVERIFY  IDENTIFICATION  OF  PATIENT,  E.G.  FOR  TREATMENT, 

1  MED ICATI ONS.  EXAMINATION 

5 

1  REHOVE/S ECUR E/RE  TURN  PATIENTS  PERSONAL  FFFFCTS 

1 

6 

1 

IOBTAIN  PRELIMINARY  MEDICAL  HISTORY,  l.E.  PAST/PRESENT 
ICOMPLAINTS,  ALLERGIES,  MEDICATIONS 

I 

7 

(OBTAIN  PATIENT'S  SOCIAL  AND  FAMILY  HISTORY 

1 

8 

( 

(ASSIST  PATIENTS  1N/0UT  OF  BED,  EXAM  OR  O.R.  TABLES 

1 

9 

1 

•  ASSIST  PATIENT  WITH  BEDPANS/UR  INAL S/CCMMOOE  CHAIRS 

1 

10 

I 

(ASSIST  PATIENT  TO  S T AND/ W ALK/DANGL E 

1 

11 

( 

1  A  SSI  ST  PATIENT  IN  PUTTING  ON  CLOTHES 

1 

12 

1 

ILOAO/UNLOAO  PATIENTS  FROM  STRETCHERS  (GURNEY) 

1 

13 

1 

1 LOAD/UNLQAO  PATIENT  FROM  AMBULANCE 

1 

14 

1 

IPOSITION/HOLO  PATIENT  FOR  EXAMINATION,  TREATMENT,  SURGERY 

1 

15 

1 

IMOVE/POSITION  COMATOSE/ANESTHETIZED  PATIENT 

1 

16 

1 

(STIMULATE/AROUSE  PATIENT  AFTER  ANESTHESIA 

17 

1 

IPOSITION  PATIENT  WHO  HAS  SYMPTOMS  OF  SHOCK 

1 

18 

1 

(POSITION  PATIENT  WHO  HAS  DIFFICULTY  BREATHING 

1 

19 

1 

IMOVE/POSITION  PATIENT  WITH  SUSPECTED  FRACTURES  OF  EXTREMITIES 

1 

20 

1 

•MOVE/POSITION  PATIENT  WITH  SUSPECTED  SPINAL  FRACTURES  OR  CORD 

1  INJURIES 

21 

IMOVE/POSITION  PATIENT  WITH  HEAD  INJURIES 

1 

22 

1 

IMOVE/POSITION  PATIENT  WITH  SUSPECTEO  INTERNAL  INJURIES 

1 

23 

1 

1  OR  APE/GOWN  PATIENT  FOR  EX  AM  I  NAT  I  ON/ T R E ATM  ENT 

1 

24 

1 

1  DRAPE/ UNDRAPE  PATIENT  FOR  SURGERY 

1 

25 

1 

1  CLEAN  AND  CLOTHE  PATIENTS  AFTER  SURGER Y/ TR EAT M ENT /E X  AM  I  NAT  ION 

1 

GO  TO  RIGHT  HAND  PAGE 


SIGHT  PAGE  01  OTO  (HOSP  COSPSI  TASK  BOOKLET 


I  TASK  NO. 
I 


ENTEB  SESPONSFS  TO  STATEMENTS  BELOW  IN  RIGHT  SIDE  OF  PAGE  Ot 
OF  RESPONSE  BOOKLET 


26 

27 

28 

29 

30 

31 

32 

33 

34 

35 

36 

37 

38 

39 

40 

41 

42 

43 

44 

45 

46 

47 

48 

49 

50 


BEASSUSF/CALM  PATIENT  BEFORE  SURGERY 


RE  ASSURE/C AL  4  APPREHENSIVE  (ANXIOUS)  PATIENT 


REASSURE  APPREHENSIVE  PARENTS  OF  PEDIATRIC  PATIENT 


R  E A  SSURE/C AL  M  CHILDREN  FOR  EXAMINATION  OR  TREATMENT 


RESTRAIN  PATIENTS,  E.G.  LINEN-LEATHER  STRAPS,  PDSIE  BELT, 
BLANKET  WRAPS 

RESTRAIN/CONTROL  PATIENT  VERBALLY 


RESTRAIN/CONTROL  PATIENT  PHYS I C ALL Y , E .G. ARM  HOLD 


RESTRAIN/CONTROL  CHILDREN  FOR  EX  AM INAT l ON/TR EATNENT/TE ST 


TEACH  PATIENT/FAMILY  SIDE  EFFECTS  OF  MEDIC AT  ION , E. G. 

OROWSINESS, URINE  DISCOLORATION 

INFORM  PATIENT/FAMILY  OF  SYMPTOMS  OF  I NTOLER ANC E/OVEROOSE  TO 
MEDICATION,  E.G.  BLEEDING  GUMS,  COMA 

EXPLAIN/ANSWER  PATIENT/FAMILY  QUESTIONS  ABOUT  MEDICATIONS,  E.G. 
PURPOSE,  DOSE,  SCHEDULE 

ANSWER  PATIENT  INQUIRIES  REGARDING  NONPRESCRIPTION  DRUGS 


EXPLAIN/ANSWER  QUESTIONS  ABOUT  TREATMENT  PROCEDURE  VIA  TELEPHONE 


INFORM  PATIENT  OF  PROCEDURES  REQUIRED  PRIOR  TO/DURING 
EXAM  I NAT  I ON/ TEST /TREATMENT 

EXPLAIN/ANSWER  PATIENT’S  QUESTIONS  REGARDING  EX AMI  NAT  I ON/T EST/ 
TREATMENT  PROCEDURES 

TEACH  PATIENT  SELF-ADMINISTRATION  OF  MEDICATIONS  (OTHER  THAN 
INJECTIONS) 

TEACH  PATIENT/FAMILY  NURSING  CARE  PROCEDURES,  E.G.  DRESSING 
CHANGE,  CAST  CARE 

EXPLAIN/ ANSWER  QUESTIONS  ABOUT  DOCTOR’S  INSTRUCTIONS  TO  PATIENT/ 
FAMILY 

EXPLAIN/ ANSWER  PATIENT’S  QUESTIONS  REGARDING  SYMPTCMS/OI SEASE/ 
TREATMENT 

INSTRUCT  PARENTS  ON  CARE  OF  CHILDREN  WITH  COMMUNICABLE  DISEASES, 
E.G.  MEASLES,  MUMPS 

INFORM  PATIENT  OF  PROGRESS  OF  THERAPY 


REINFORCE  PATIENT’S  POSITIVE  RESPONSE  TO  THERAPY 


INFORM  PATIENT/FAMILY  WHERE  TO  OBTAIN  MEDICAL  SUPPLIES 


INFORM  PATIENT/FAMILY  OF  MILITARY  SERVICES,  E.G.  NAVY  RELIEF, 
VETERANS  BENEFITS 

LISTEN  TO  PATIENT/FAMILY  DISCUSS  THEIR  PERSONAL  PROBLEMS 


TURN  PAGE 


left  PAGF 

I  TASK  NO. 
I 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 


02  JTO  IHOSP  C0RPS1  TASK  BOOKLET 

i  ENTER  RESPONSES  TO  STATEMENTS  BELOW  IN  LEFT  SIDE  OF  PAGE  02 
i  OF  RESPONSE  800KL6T 

| PREPARE  PATIENT  PSYCHO LOG  I  SALLY  FOR  LONG  TERM  TREATMENT 

I INTERVIEW/EVALUATE  P AT  I  ENT / FAM I L Y  FOR  R EF tRP AL /C ON  SUL T 

I  ELICIT  INFORMATION  TO  ASCERTAIN  PATIENT'S  UNDERSTANDING/ 

I  ACCEPT  ANCE  OF  ILLNESS/TREATMENT 

1  ASK  PATIENT/CHECK  CHART  FOR  CONTRAINDICATION  FOR  TREATMENT, 
IPROCEOURE,  TEST 

IREVIEW  WITH  PATIENT  PRINTED  INSTRUCTIONS  FDR  EXAMINATION/THERAPY 
1  PROCEDURES 

i EXPLAIN  MINOR  SURGICAL  PROCEOURE/OPERAT ION  TO  PATIENT/FAMILY 

(EXPLAIN  MAJOR  SURGICAL  PROC EDUR E/QPER AT  I  ON  TO  P A T I  ENT /FA  MI L Y 

I  EXPLAIN  TO  PATIENT/FAMILY  POST-OP  PROCEDURES /CARE  FOR  RADICAL 
I  SURGERY 

I  INSTRUCT  PARENT  IN  POST-OP  CARE  OF  CHILD  WTIH  POLYETHELENE  TUBE 
1  IN  EAR 

I  EXPLAIN  AUDIOGRAM  TEST  PROCEDURES  TO  PATIENT 
(EXPLAIN  X-RAY  PROCEDURES  TO  PATIENT 
I  EXPLAIN  LUMBAR  PUNCTURE  PROCEDURES  TO  PATIENT 
IMEASURE/WEIGH  PATIENT  OR  PERSONNEL 
(CHECK  CENTRAL  VENOUS  PRESSURE 

I  TAKE  BLOOD  PRESSURE 
(CHECK  RADIAL  IWRISTI  PULSE 

(CHECK  FEMORAL  PULSE  FOR  PRESENCE  ANO  QUALITY 
(DETERMINE  APICAL  PULSE  RATE/RHYTHM  WITH  STETHESCOPE 
(CHECK  PATIENTS  TEMPERATURE 
I  CHECK/COUNT  RESPIRATIONS 

IPERFORM  CIRCULATION  CHECK,  E.G.  COLOR,  PULSE,  TEMPERATURE  OF 
(SKIN,  CAPILLARY  RETURN 

IPERFORM  NEUROLOGICAL  ICRANIEI  CHECKS,  E.G.  PUPILS,  VITAL  SIGNS, 
(PATIENT  RESPONSE 

(CHECK  PATIENT  FOR  PROSTHESIS,  E.G.  EYE/TEETH/EXTREMJTY 
(CHECK  PATIENT*  S  RESPONSE  TO  PAINFUL  STIMULUS  ANO  TEMPERATURE 
ICHECK  PATIENT'S  RESPONSE  TO  TOUCH.  PRESSURE,  TEMPERATURE 

GO  T3  RIGHT  HAND  PAGE 


RIGHT  PAGE 

02  OTO  IHOSP  CORPS)  TASK  BOOKLET 

I  TASK  NO. 

1 

|  ENTER  RESPONSES  TO  STATEMENTS  BELOW  IN  RIGHT  SIDE  OF  PAGE  02 
|  OF  RESPONSE  BOOKLET 

2  6 

| CHECK  PATIENT'S  SENSORY  RESPONSES  TO  TASTE,  SMELL 

1 

27 

1 

1  OBSERVE/RECORD  OR  DESCRIBE  CHARACTERISTICS  OF  DRAINAGE  FROM 
| INTERNAL  BODY  ORGANS 

28 

I 

(OBSERVE/RECORO  OR  DESCRIBE  CHARACTERISTICS  OF  DRAINAGE  FROM 
|  INC  IS IONS/WOUNOS 

29 

I  OBSERVE  PATIENT  FOR  SIGNS  OF  CHILLING 
! 

30 

(OBSERVE  FOR/REPORT  OR  DESCRIBE  SYMPTOMS  OF  IRRITABILITY, 
IRESTLESSNESS,  APPR6HENSI ON 

31 

1 

I OBSERVE/REPORT  SYMPTOMS  OF  SIDE  EFFECTS  TO  TREATMENT/MEOICAT ION 

1 

32 

1 

(OBSERVE/RECORD  PATIENT'S  PHYS ICAL/ EMOT IONAL  RESPONSE  TO 

IT RE  ATM ENT/D  1  AGNOSTIC  PROCEDURES 

33 

I  OBSERVE  PATIENT  FOR/ REPORT  AND  DESCRIBE  ABNORMAL  RESPIRATIONS 

34 

i 

1  EVALUATE  PATIENT'S  COMPLAINTS  DR  SYMPTOMS  OF  PAIN 

1 

35 

1 

1  OBSERVE  FOR/REPORT  SYMPTOMS  OF  SHOCK 

1 

36 

1 

•  SCREEN  PATIENT  VIA  TELEPHONE  TO  DETERMINE  NEED  FOR  MEDICAL 

1  ATTENTION 

37 

(SCREEN  PATIENT  ON  ARRIVAL  TO  DETERMINE  WHICH  STAFF  MEMBER 
(PATIENT  SHOULD  SEE 

38 

1CH6CK  PUPIL  REACTION  TO  LIGHT 

1 

39 

1 

1 OBSERVE/RECORO  OR  DESCRIBE  CHARACTERISTICS  OF  DRAINAGE  FROM 
(EYES/EARS 

I 

40 

IO0SERVE  FOR/ DESCRIBE  HEARING  DISTURBANCES,  E *G«  RINGING,  HEARING 
(LOSS 

41 

IEXAMINE  EAR  FOR  EXCESS  WAX 

1 

42 

1 

IEXAMINE  TYMPANIC  MEMBRANE  FOR  REDNESS,  SWELLING 

1 

43 

1 

(EXAMINE  TYMPANIC  MEMBRANE  FOR  PERFORATION 

1 

44 

1 

1  CHECK  FOR  EARDRUM  PERFORATION  BY  POLITZERIZATION,  I.E.  EARDRUM 

I  INFLATION 

45 

1 

(PERFORM  CALORIC  TEST  1  EAR ) 

1 

46 

1 

IRECORD  PATIENT'S  CALORIC  TEST  RESPONSE  TIME 

1 

47 

1 

(TEST  HEARING  WITH  A  TUNING  FORK 

( 

48 

1 

(TAKE  BONE  CONDUCTION  AUDIOGRAM 

1 

49 

1 

(TAKE  AIR  CONDUCTION  AUDIOGRAM 

1 

50 

1 

(TAKE  PSYCHOGALVANIC  SKIN  RESPONSE  AUDIOGRAM  IPGSR) 

1 

1 

TURN  PAGE 
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03  OTO  CHOSP  CORPSI  TASK  BOOKLET 

i 

1  TASK  NO. 

1 

1  ENTER  RESPONSES  TO  STATEMENTS  BELOW  IN  LEFT  SIDE  OF  PAGE  03 

1  OF  RESPONSE  BOOKLET 

1 

1  GIVE  SPEECH  DISCRIMINATION  TEST  USING  RECORDED  SOUND 

1 

z 

2 

1 

IGIVE  SPEECH  DISCRIMINATION  TEST  USING  OWN  MODJL  AT  ED  VOICE 

1 

3 

t 

I  PLAY  RECORDS  FOR  SPEECH  DISCRIMINATION  TESTING 

1 

w 

4 

1 

1  PERFORM  STENGER  TEST  FOR  HEARING  LOSS 

1 

| 

IT 

5 

(PERFORM  ALTERNATE  81  NEURAL  LOUDNESS  BALANCE  IABLB)  TEST 

1 

6 

I 

1  PERFORM  BEKESV  AUOIOMETRV  I BAOGE  TEST! 

1 

n 

7 

1 

IPERFORM  SENSITIVITY  SOUNO  INCREMENT  (SISI)  TEST 

1 

9 

e 

1 

IPERFORM  TONE  DECAY  TEST 

1 

9 

1 

(OBSERVE  FOR  EAR  SQUEEZE 

1 

9 

10 

1 

ICHECK  PATIENT'S  AIRWAY  FOR  PATENCY/OBSTRUCTION 

1 

» 

11 

1 

lOBSERVE/RECORD  OR  DESCRIBE  CHARACTERISTICS  OF  SPUTUM,  MUCUS 

I 

12 

1 

(EXAMINE  MUCOUS  MEMBRANES  OF  NOSE/THROAT  FOR  INFLAMMATION 

1 

F 

13 

1 

IMAKE  PRELIMINARY  DIAGNOSIS  OF  SINUSITIS 

1 

m 

14 

1 

IMAKE  PRELIMINARY  DIAGNOSIS  OF  EXTERNAL  EAR  INFECTION 

1 

15 

1 

(MAKE  PRELIMINARY  DIAGNOSIS  OF  OTITIS  MEDIA 

1 

- 

16 

1 

IMAKE  PRELIMINARY  DIAGNOSIS  OF  RUPTURED  EAR  DRUM 

1 

17 

1 

IMAKE  PRELIMINARY  DIAGNOSIS  OF  TONSILLITIS 

1 

18 

1 

IGIVE  TUBERCULIN  PPD  TEST 

1 

- 

19 

1 

IREAO  TUBERCULIN  TEST  REACTION 

1 

20 

1 

IGIVE  HI STOPLASMOS IS/COCCIDICMYCOSIS  SKIN  TEST 

J 

21 

1 

ICHECK  COLOR  OF  SKIN,  E.G.  CYANOSIS,  BLANCHING,  JAUNDICE, 

1  MOTTLING 

** 

22 

ICHECK  TEXTURE  OF  SKIN,  E.G.  DRY,  OILY,  SCALY 

1 

23 

1 

ICHECK  TEMPERATURE  OF  SKIN 

1 

24 

1 

ICHECK  PATIENT  FOR  SWEATI NG/OIAPHORESIS 

1 

25 

\ 

ICHECK  SKIN  FOR  AIR  IN  TISSUE  ICREPITUSI 

J 

1 

GO  TO  RIGHT  HAND  PAGE 
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J 

RIGHT  PAGE 
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I  TASK  NO. 

1 

|  ENTER  RESPONSES  TO  STATEMENTS  BELOW  IN  RIGHT  SIOE  OF  PAGE  03 

1  OF  RESPONSE  BOOKLET 

26 

ICHECK  FOR  EOEMA  (SWELLING)  OF  EXTREMITIES,  EVES 

1 

27 

1 

ICHECK  OEGREE  OF  PITTING  EDEMA,  I.E.  IST-4TH  DEGREE 

1 

28 

1 

•EXAMINE  ANO  OESCRIBE  CHARACTERISTICS  OF  HIVES,  RASHES 

1 

29 

1 

(EXAMINE  FOR  SYMPTOMS  OF  EXTERNAL  FUNGAL  INFECTIONS,  E.G. 
IRINGWORM 

30 

(EXAMINE  FOR  PRESENCE  OF/OR  CONTACT  WITH  LICE,  FLEAS,  TICKS, 
(LEACHES 

31 

1 

1  EXAMINE  ANIMAL  OR  HUMAN  BITES 

1 

32 

I 

(EXAMINE  FOR  SYMPTOMS  OF  SNAKE  BITES 

33 

( 

ICHECK  SKIN  FOR  ABNORMAL  CONDITIONS,  E.G.  PRESSURE  SORES, 

(BRUISES,  NEEDLE  MARKS 

34 

1 

1  OBSERVE  FOR/REPORT  SYMPTOMS  OF  CELLULITIS 

1 

35 

1 

1  EX AMI NE  ANO  0ESCRI8E  BURNS,  I.  E.  SOURCE,  AREA,  DEGREE 

1 

36 

1 

IMAKE  PRELIMINARY  DIAGNOSIS  OF  FUNGAL  SKIN  INFECTION 

1 

37 

1 

IPOINT  OUT  POSSIBLE  ABNORMALITIES  ON  X-RAY  FILM  TO  DOCTOR 

1 

38 

1 

IMAKE  ENTRIES  ON  NAVMEO  6710/1  (NARCOTIC  AND  CONTROLLED  DRUG 

1  ACCOUNT  RECOROI 

39 

1  PREPARE  STORAGE  FOR  SUPPLY  OF  NARCOT ICS/CONT ROLL EO  DRUGS 

1 

40 

1 

lOROER  NARCOTICS  AND  CONTROLLED  DRUGS  FROM  THE  PHARMACY 

1 

41 

1 

1  ORDER  STOCK  MEDICATIONS  FROM  PHARMACY 

1 

42 

1 

1  ORDER  ORUGS  LISTED  IN  FEDERAL  SUPPLY  CATALOGUE 

1 

43 

1 

IMAKE  LOCAL  OPEN  PURCHASES  OF  PHARMACEUTICALS 

1 

44 

1 

1  POUR/ORA W  UP  NARCOTICS  AND  CONTROLLED  ORUGS 

1 

45 

1 

1 POUR/ORAW  UP  MEDICATIONS  OTHER  THAN  NARCOTICS  ANO  CONTROLLED 
| DRUGS 

46 

I 

IMAKE  ENTRIES  INTO  CONTROLLED  DRUG/ALCOHOL  LOG 

1 

47 

1 

1  ANSWER  PERSONNEL  INQUIRIES  REGARDING  M IX ING/ ADM  IN ISTER I NG  DRUGS 

1 

48 

1 

1  ANSWER  ’INQUIRIES  REGARDING  DRUG  REACTION 

1 

49 

1 

IDISPOSE  OF  MEDICATIONS  PREPARED  BUT  NOT  ADMINISTERED 

1 

50 

1 

IOISPOSE  OF/RETURN  MEDICATIONS/ORUGS  WHOSE  SHELF-LIFE  HAS  EXPIRED 
1 

1 

TURN  PAGE 
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0T0  ( MO  SP  CORPSI  TASK  booklet 


1  TASK  HO. 

1 

1  ENTER  RESPONSES  TO  STATEMENTS  BELOW  IN  LEFT  SIDE  OF  PAGE 

1  OF  RESPONSE  BOOKLET 

04 

1 

(DETERMINE  WHETHER  TO  OES  TROT  OR  TO  RETURN  PHARM ACEUT IC AL S 

1  MANUFACTURER 

TO 

2 

IDISPOSE/REPACK  UNCLAIMED  MEOICAT IONS/DRUGS 
t 

3 

1 

1 OE  TER  MI NE  NEED  FOR  EMERGENCY  EQJ IPMENT/MEO I C AT  I  ON  FOR  POSSIBLE 
(PATIENT  USE 

4 

(OETERMINE  MEDICATIONS  AND  SUPPLIES  FOR  DRUG  KITS 

1 

5 

( 

(SAFEGUARD  POISONS 

1 

6 

( 

ICHECK/COUNT  NARCOTICS/CONTROLLED  DRUGS 
( 

7 

( 

I  DO  AN  INVENTORY  OF  DRUGS  OTHER  THAN  NARCOTICS  AND  CONTROLLED 
IDRUGS 

8 

(CLASSIFY  AND  STORE  DRUGS 

1 

9 

1 

IROTATE  PHARMACEUTICAL  STOCKS  TO  INSURE  FRESHNESS  AND  POTEN 

1 

CY 

10 

1 

1  CHECK  DRUGS  FOR  SUPPLY  NEEDS 

1 

11 

( 

ICHECK  DRUGS  FOR  VISIBLE  CONT AM INAT ION/ DET ER I  OR AT  1 3N ,  E.G. 
ICLOUDINESS,  COLOR  CHANGE 

12 

(DETERMINE  EXPIRATION  OAT E  OF  LOCALLY  COMPOUNDED  PHARMACEUTICALS 

1 

13 

1 

(NEGOTIATE  WITH  CIVILIAN  SUPPLIERS  REGARDING  NEW  DRUGS 

1 

14 

1 

(NEGOTIATE  WITH  PHARMACEUTICAL  COMPANY  REPRESENTATIVES  FOR 
(INTRODUCTORY  SAMPLES 

i 

FRFE 

15 

1 

1 REAO/USE  PHARMACEUTICAL  MANUALS,  FORMULARY,  PDR 

1 

16 

1 

(CONVERT  MEDICATION  DOSAGE  FROM  CC  TO  MINIMS,  GRAINS  TO  GRAM 

1 

17 

( 

(CONVERT  COMMON  WEIGHTS  AND  MEASJRES  FROM  ONE  SYSTEM  TO  ANOTHER, 
IE.G.  CC  TO  TSP,  LBS  TO  KG 

18 

1 

f CONVERT  SOLUTION  CONCENTRATIONS  FRON  GM/MG  *  TO  MEQ/L  ANO 
IVERSA 

vrce 

19 

ICONVERT  PRESCRIBED  DOSE  INTO  UNITS  OF  ADMINISTRATION,  E.G. 
(NUMBER  OF  CC,  TABLETS 

20 

1  DILUTE  OR  MIX  POWDERED  MEDICATIONS 

1 

21 

1 

(MAKE  DILUTIONS  OF  MEDICINALS 

1 

22 

1 

(PREPARE  LOCAL  ANESTHETIC  SOLUTIONS  FOR  USE 

1 

23 

1 

(PREPARE  AND  MAINTAIN  ANTIDOTE  SECTION/LOCKER 

1 

24 

1 

IAOD  MEDICATION  TO  AND  LABEL  I.V.  SOLUTIONS 

1 

25 

1 

1 OETERMI NE  COMPAT ABILITIES  OF  I.V.  SOLUTIONS  AND  ADDITIVES 

I 

1 

GO  TO  RIGHT  HAND  PAGE 
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I  TASK  NO.  |  ENTER  RESPONSES  TO  STATEMENTS  BELOW  IN  RIGHT  SIDE  OF  PAGE  04 
I  I  OF  RESPONSE  BOOKLET 


26  | STOCK  ANESTHETIC  CART 

I 

I 

27  (issue  filled  prescriptions 

I 

I 

28  USSUE  NON-PRESCRIPTION  MEOICAT IONS  E.G.  ASPIRIN 

I 

t 

29  IOETERNINE  SIMILARITIES  BETWEEN  PHARMACEUTICAL  TRADE  NAMES  AN3 
(GENERIC  NAMES 

I 

30  ICHECK  PRESCRIBED  MEDICATIONS  FOR  INCOMPATIBILITIES  OF 

I  ADMINISTRATION  OR  MIXING 

t 

31  ICHECK  ORDERED  MEDICATIONS  FOR  OVER  DOSAGE  AND  CONTRAINDICATIONS 
I 

I 

32  (NOTIFY  DOCTOR  OF  ERRORS  IN  MEDICATION  ORDERS 

I 

I 

33  (CALCULATE  RATE  OF  I.V.  FLOW,  E.G.  DROPS  PER  MINUTE 
I 

I 

34  I  LABEL  MEOICINE  GLASSES  WITH  NAME  AND  AMOUNT  OF  DRUG  FOR  STERILE 
IFIELD 

I 

35  lADMINISTER  ORAL  MEDICATION 
I 

I 

36  lADMINISTER  SUBL I NGUAL/ BUCCAL  MEDICATION 
I 

I 

37  I  APPLY  TOPICAL  SKIN/LIP  MEDICATION,  E.G.  OINTMENT,  POWDER 

I 

I 

38  I  APPLY  TOPICAL  MEOICATION  TO  MUCOSAL  TISSUE,  E.G.  ORAL,  EYE, 

I  STOMA 

I 

39  I  APPLY  TOPICAL  ANESTHESIA 

I 

I 

40  lADMINISTER  TISSUE  INFILTRATION/LOCAL  ANESTHESIA 
I 

I 

41  lADMINISTER  MEDICATION  BY  SUBCUTANEOUS  INJECTION 

I 

I 

42  lADMINISTER  INTRADERMAL  INJECTION 

I 

I 

43  lADMINISTER  MEOICATION  BY  INTRAMUSCULAR  INJECTION 

I 

I 

44  lADMINISTER  MEOICATION  TO  EYE/EAR/NOSE 

I 

I 

45  lADMINISTER  CONTROLLED  DRUGS 

I 

I 

4b  lADMINISTER  NARCOTICS 

I 
I 

47  I  START/HANG  BLOOD  TRANSFUSION 

I 

I 

48  I  REGULATE  BLOOD  TRANSFUSION  FLOW 

I 

I 

49  lADMINISTER  BLOOD  EXPANDER  OTHER  THAN  BLOOD,  E.G.  PLASMA,  ALBUMIN 
I 

I 

50  lADMINISTER  I.V.  MEOICATION  DIRECTLY  INTO  VEIN 

I 

I 


TURN  PAGE 


LEFT  PAGE 

05  OTO  (HOSP  CORPS!  TASK  BOOKLET 

1  TASK  NO. 

1 

1  ENTER  RESPONSES  TO  STATEMENTS  BELOW  IN  LEFT  SIDE  OF  PAGE  05 

1  Oc  RESPONSE  BOOKLET 

1 

1  INSTILL  MFOICATION  INTO  TUBE,  MACHINE,  E.G.  TRACK  TUBE, 
(CATHETERS,  l.P.P.8.  MACHINE 

2 

(ADMINISTER  I.V.  MEDICATION  VIA  SOLUSET,  PIGGY  BACK,  OR  I.V. 

1  BOTTLE 

1 

3 

lAOMINISTER  MEDICATION  BY  INJECTION  INTO  IV  TUBING 

1 

A 

1 

(ADMINISTER  I.V.  OOSE  OF  NON  RADIOACTIVE  TEST  MATERIAL,  E.G.  BSP 
(DYE,  RAOI OPAQUE  OYE 
j 

5 

(ADO/CHANGE  I.V.  BOTTLE  OURING  CONTINUOUS  INFUSION 

1 

6 

! 

(IRRIGATE  I.V.  TUBING 

1 

7 

( 

(MONITOR/REGULATE  INTRAVENOUS  SOLUTION  FLOW  RATE 

1 

8 

1 

(REGULATE  I.V.  FLOW/DRIP  ACCORDING  TO  CHANGES  IN  VITAL  SIGNS, 
(MONITOR  READINGS,  URINARY  OUTPUT 

9 

1DISCCNTINUE  I.V.  THERAPY 
i 

10 

i 

lAOMINISTER  I NNOCUL AT  IONS  AND  V ACC  INAT I ONS 

1 

11 

1 

(TERMINATE  INTRAVENOUS  OYE  FLOW  ANO  REMOVE  INJECTOR 

1 

12 

1 

(PRESCRIBE  LOZENGES,  THROAT  GARGLES,  EXPECTORANTS 

1 

13 

1 

(CHECK  DRESSINGS,  E.G.  FOR  CLEANLINESS 

1 

14 

1 

1  APPLY/CHANGE  STERILE  DRESSINGS 

1 

15 

1 

IREINFORCE  DRESSINGS,  I.E.  ADD  DRESSINGS 

1 

16 

1 

1  A  PPL Y  WET  COMPRESS  ES /SOAKS/ PACKS 

1  7 

1 

1  APPLY/CHANGE  BANDAGES,  E.G.  ROLLER,  TRIANGULAR,  KURLEX 

( 

18 

I 

IGIVE  ICE  PACK  TREATMENT 
( 

19 

1 

1  INCISE  ANO  DRAIN  SUPERFICIAL  ABSCESS 

1 

20 

1 

1  START  I.V.  THERAPY  VIA  MEOICUT  IANGIOCATH,  JELCOJ 

1 

21 

1 

(START  I.V.  THERAPY  VIA  NEEOL E/SCALP  VE IN/ BUTTERFLY 

1 

22 

I 

IGIVE  PHI SOHEX/BET AOINE  SCRUB  TO  PATIENTS 

1 

23 

1 

(SHAVE  ANO  SCRUB  PATIENT  FOR  SURGERY  OR  DELIVERY  OR  TREATMENT  01 
(EXAMINATION 

24 

1  PREPARE  SKIN  SITE  WITH  ANTISEPTIC  SOLUTION  PRIOR  TO  INCISION/ 

1  SUTURING/TREATMENT  OR  EXAMINATION 

25 

(GROUNO  PATIENT,  E.G.  FOR  ELECTRICAL  CAUTERIZATION, 

1 DEFIBRILLATON,  EKG 

1 

GO  TO  RIGHT  HAND  PAGE 
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1  TASK  NO. 

( 

1  ENTER  RESPONSES  TO  STATEMENTS  BELOW  IN  RIGHT  SIDE  OE  PAGE  05 

1  OF  RESPONSE  BOOKLET 

26 

1 P0S1 TION/HOLO  RETRACTORS  TO  MAINTAIN  OPEN  INCISION 

» 

2T 

1 

(REMOVE  FLUIO  FROM  SURGICAL  SITE  WITH  SPONGES  OR  SUCTION 

1 

28 

! 

(PREPARE  AND  POSITION  PROST HES I S/ GR A  FT  TISSUE  DURING  SURGICAL 
t  PROCEDURE 

29 

I  REMOVE  SUTURES 

i 

30 

(CUT  SUTURES  AT  SURGICAL  SITE 
( 

31 

1 

I  TIE  SUTURES/LIGATURES  FOR  HEMOSTASIS 

1 

32 

1 

(SUTURE  SKIN 

1 

33 

( 

1  SUTURE  FASCIA 
\ 

39 

I 

(SUTURE  MUSCLE 

1 

35 

1 

1  SUTURE  INTERCOSTAL  TISSUE 
f 

36 

1 

(SUTURE  SUBCUTANEOUS  TISSUE 

1 

3/ 

1 

(SUTURE  MUCOSAL  TISSUE 

1 

38 

1 

1  SUTURE  FACIAL  LACERATIONS 

1 

39 

1 

1C UT  TISSUE  AS  OIRECTEO  8Y  SURGEON 

1 

90 

1 

IMAKE  INCISION  FOR  MINOR  SURGERY 

1 

91 

1 

(FIRST  ASSIST  OUR l NG  MAJOR  SURGERY 
> 

92 

I 

IPERFORM  SECONOARY  CLOSURE  OF  WOUND,  E.G.  DEBRIDE,  INSERT  DRAIN, 

( SUTURE 
i 

93 

IGIVE  PASSIVE  STRETCH  AGAINST  CONTRACTURE 

1 

99 

1 

(CLAMP  BLOOD  VESSELS 

1 

95 

1 

(CONTROL  MINOR  8LEE0ING,  E.G.  AFTER  EXTRACTION  OR  INCISION 

1 

96 

( 

(CONTROL  8LEE01NG  BY  APPLYING  TOURNIQUETS 

1 

97 

1 

(CONTROL  BLEEDING  6Y  APPLYING  DIGITAL  PRESSURE  ON  8L000  VESSEL 

1 

98 

1 

(CAUTERIZE  BLEEDERS  WITH  ELECTRIC  CAUTERY  IBOVIE! 

( 

99 

I 

(CONTROL  BLEEDING  BY  PRESSURE  DRESSING 

1 

50 

1 

(CAUTERIZE  BLEEDERS  WITH  CHEMICAL,  E.G.  SILVER  NITRATE  STICK, 

1  POWDER 

TURN  PAGE 
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0T0  IHOSP  CORPS)  TASK  BOOKLET 


1  TASK  NO. 
t 

1  ENTER  RESPONSES  TO  STATEMENTS  BELOW  tN  LEFT  SIDE  OF  PAGE  06 

1  OF  RESPONSE  BOOKLET 

l 

ICLEAN  WOUNO,  CUT,  ABRASION 

1 

2 

1 

I0E8P10E  WOUNO/BURN 

1 

3 

1 

(PACK  ! NC ISION/WOUND/CAV! TY 

1 

V  1 

4 

1 

1  INSERT  ORAIN/WOJNO  CATHETEO,  E.  G.  PENROSE,  RUBBER  BAND 

m 

5 

1 

1  IRRIGATE  WOUNO 

1 

i 

6 

1 

1  OBSERVE  FOR/REPORT  SYMPTOMS  OF  WOUND  INFECTION 
! 

7 

1 

1  CHECK/EX  AMI NE  I  NC  I  S  I  ONS  /  WOUNDS  FOR  PROGRESS  OF  HEALING 

I 

8 

1 

(REMOVE  SUPERFICIAL  FOREIGN  BODY  FROM  TISSUE 

1 

9 

1 

IOBTAIN  EQUIPMENT,  ME01CATI0NS,  INSTRUMENTS  P.R.N.  FDR  PERSONNEL 

1  PERFORMING  sterile  procedure 

ia 

lOBTAtN  PROSTHESIS  FOR  SURGICAL  PROCFDURE,  E.G.  AORTIC  GRAPH, 

1 P I N ,  PLATE,  IMPLANT 

u 

i 

ISET  UP  MAYO  STANO  WITH  INSTRUMENTS 

1 

12 

I 

ISET  UP  SURGICAL  BACK  TABLE  WITH  STERILE  INSTRUMENTS/ EQU IPMENT 

1 

13 

1 

ISET  UP  SUTURE  BOOK/TOWEL 

1 

14 

1 

1  PREPARE  SUTURE  P0LSTERS 

1 

1  5 

1 

ICLEAN  AND  REPOSITION  INSTRUMENTS  DURING  SURGICAL  PROCEDURE 

1 

16 

1 

1  AO J  US  T  SURGICAL  INSTRUMENTS/EQUIPMENT  DURING  SURGICAL  PROCEDURE 

1 

17 

1 

1  ADJUST  SURGICAL  SPOT  LIGHT 

1 

18 

1 

(FLASH  STERILIZE  INSTRUMENTS 

1 

19 

1 

ICOUNT  NEEDLES/ INSTRUMENTS  PRE/POST  SURGERY 

1 

20 

1 

ICOUNT  SPONGES  OURING/AFTER  SURGICAL  PROCEDURE 

1 

21 

1 

•COLLECT,  COUNT  ANO  LAYOUT  USED  SPONGES  FOR  CALCULATING  BLOOD 

ILOSS  ANO  FOR  SPONGE  COUNT 

22 

1  WEIGH  USED  SPONGES  FOR  CALCULATING  BLOOD  LOSS 

1 

23 

1 

IPASS  STERILE  DRAPES  TO  SURGEON 

1 

24 

1 

IPASS  INSTRUMENTS  TO  PHYSICIAN 

1 

25 

1 

•PASS  STERILE  MATERIALS,  EQUIPMENT,  MEOICATION,  TO  PERSONNEL 

1  PERFORMING  STERILE  PROCEOURE 

1 

GO  TO  RIGHT  HAND  PAGE 

i 

*  I GHT  PAGE  06  0T0  IHOSP  CDRPSI  TASK  BOOKLET 


I  TASK  NO. 

I 


26 


27 


28 


29 


30 


31 


32 


33 


34 


35 


36 


ENTER  RESPONSES  TO  STATEMENTS  BFLOM  IN  RIGHT  SIDE  OE  PAGE  06 
OP  RESPONSE  BOOKLET 


PASS  STERILE  ACCESSORIES,  EQUIPMENT,  E.G.  TUBING,  CORO  TO 
CIRCULATOR  FOR  CONNECTION 

PASS  CONTAMINATED  MATERIAL  TO  CIRCULATOR 


PASS  SPEC  I “E  N  TO  CIRCULATOR 

MAINTAIN  DRY  STERILE  FIELO  DURING  SURGERY 

SCRUB  FOR  SURGERY/STERILE  PROCEDURE 

GOWN  FOR  STERILE  PROCEDURE 

GLOVE  FOR  STERILE  PROCEDURE 

REPORT  BREAK  IN  STERILE  TECHNIQUE  TO  PERSONNEL 

GOWN  AND  GLOVE  PERSONNEL  FOR  STERILE  PROCEDURE 

TIE  UP  SURGICAL  GOMN  FOR  SCRUBBED  PERSONNEL 

REMOVE  CONTAMINATED  GLOVES  FROM  SURGICAL  TEAM 


37 

1  SUPPLY  PHYSICAL  COMFORT 

1  BACK 

TO  SURGICAL 

TEAM 

,  E.G.  MIPE  BROW, 

38 

| 

1  HOLD  VIALS/AMPULES  OF  OR 
(STERILE  PROCEDURE 

l 

UGS  FOR  USE 

AND 

DRUG  VERIFICATION 

39 

l 

(POUR  STERILE  SOLUTION,  E 

( 

•G.  STERILE 

MATE 

R,  SALINE 

40 

1 

IINCISION  AND  DRAINAGE 

1 

SCRUB 

41 

1 

IINCISION  AND  DRAINAGE 

1 

CIRCULATE 

42 

1 

1  SKIN  GRAFTS 

1 

SCRUB 

43 

1 

ISKIN  GRAFTS 
( 

CIRCULATE 

44 

( 

(HOMO  GRAFTS 

1 

SCRUB 

45 

1 

1  HOMO  GRAFTS 

» 

C IRCULATE 

46 

1 

•SCAR  REVISIONS 

1 

SCRUB 

47 

1 

•SCAR  REVISIONS 
• 

CIRCULATE 

48 

I 

(DERMABRASION 

» 

SCRUB 

49 

1 

1 DERMABR A  $  I  ON 

1 

CIRCULATE 

50 

1 

(REPAIR  OF  CLEFT  LIP 

SCRUB 

TURN  PAGE 


PAGC  07 


0T0  MD'>“  CORPS!  TASK  BOOKLET 


1  TASK  NO. 

1 

1  ENTER  RESPONSES  TO  STATEMENTS  B  EL  OR  IN  LEFT 

1  OF  RESPONSE  BOOKLET 

SIDE  DF  PAGE  07 

* 

1 

(REPAIR  OF  CLEFT  LIP 

1 

Cl  RC  Jl  AT  E 

f 

2 

1 

IREPAIR  OF  CLEFT  PALATE 

1 

SCRUB 

4 

1 

IREPAIR  OF  CLEFT  PALATE 

1 

CIRCJLATF 

F 

4 

1 

IREPAIR  OF  STRABISMUS 

1 

C  IRCULA7E 

» 

5 

1 

IREPAIR  OF  ORBITAL  FRACTURE, 

1 

E.G.  RIM 

SCRUB 

6 

1 

IREPAIR  OF  ORBITAL  FRACTURE, 

1 

E.G.  RIM 

CIRCULATE 

9 

7 

1 

IPEPAIR  OF  BLOW  OUT  FRACTURE 

1 

OF  EYE  ORBIT 

SCRUB 

» 

8 

1 

IREPAIR  OF  BLOW  OUT  FRACTURE 

1 

CF  EYE  ORBIT 

CIRCULATE 

9 

1 

| TONSILLECTOMY/AOENOIOECTOMY 

1 

SCRUB 

W 

10 

1 

1  TONS  I LLECTOMY/AOENOIDECTOMY 

1 

CIRCULATE 

1 

11 

1 

| LAP YNGEC  TOMY 

1 

SCRUB 

12 

1 

ILARYNGECTOMY 

1 

CIRCULATE 

S 

13 

1 

IMASTOIOECTOMY 

1 

SCRUB 

f 

19 

1 

1  MASTOIDECTOMY 

1 

CIRCULATE 

1  S 

1 

(TRACHEOTOMY,  TRACHEOSTOMY 

1 

SCRUB 

tt 

16 

1 

| TRACHEOTOMY,  TRACHEOSTOMY 

1 

circulate 

9 

17 

1 

IRADICAL  NECK  RESECTION 

| 

SCRUB 

18 

1 

IRADICAL  NECK  RESECTION 

1 

CIRCULATE 

* 

19 

1 

| SUBMUCOUS  RESECTION 

SCRUB 

* 

20 

1 

1  SUBMUCOUS  RESECTION 

i 

CIRCULATE 

■ 

21 

1 

1  NASAL  POLYPECTOMY 

I 

SCRUB 

n 

22 

t 

INASAL  POLYPECTOMY 

1 

CIRCULATE 

w 

23 

1 

ISTAPFOECTOMY 

SCRUB 

• 

29 

1 

1  STAPEDECTOMY 

1 

CIRCULATE 

29 

1 

(STAPES  TYMPANOPLASTY 
( 

I 

SCRUB 

A 

GO  TO  RIGHT  HAND  PAGE 


right  page  07 


nro  I'lO'iP  corpsi  task  booklet 


1  task  no. 

1 

1  ENTER  RESPONSES  TO  STATEMENTS  RELOW  I 

1  OF  RESPONSE  BOOKLET 

N  RIGHT  SIDE  Rf  PAGE  C,  7 

26 

Istapes  TYMPANOPLASTY 

1 

CIRCULATE 

27 

1 

1  STARE  S  MQfttL I ZAT I  ON 

1 

SCRU:t 

28 

1 

1  STARE  S  MOBILIZATION 

1 

CIRCULATE 

29 

1 

(DESTRUCTIVE  LABYR I NTHOTOMY 

1 

SCRUB 

1 

(DESTRUCTIVE  LA8YR I NTHOTOMY 

1 

CIRCULATE 

it 

1 

i otprla sty 

1 

SCRUB 

J 2 

1 

lOTOPLASTY 

( 

C IRCUL ATE 

\  i 

1 

(MYRINGOPLASTY 

1 

SCRUB 

34 

1 

1 MYR I NGOPLA STY 
( 

CIRCULATE 

35 

1 

(OPEN  REDUCTION  OF  NASAL  FRACTURE 

( 

SCRUB 

36 

1 

(OPEN  REDUCTION  OF  NASAL  FRACTURE 

1 

CIRCULATE 

3  T 

1 

(REPAIR  OF  FRACTUREO  LARYNX 

1 

SCRU3 

3P 

1 

IREPAIR  OF  FRACTUREO  LARYNX 

» 

CIRCULATE 

39 

1 

(RHINOPLASTY 

1 

SCRUB 

40 

1 

IRHINOPLASTY 

( 

CIRCULATE 

41 

1 

ICALOWELL  LUC 

1 

SCRUB 

42 

1 

(CALDWELL  LUC 

1 

CIRCULATE 

43 

1 

IFRONTAL  $INUS  TREPHINE 

1 

CIRCULATE 

44 

1 

(AUTO  GRAFT/MOMO  GRAFT  MANDIBLE 

1 

SCRUB 

45 

( 

1  AUTO  GRAFT/HOMO  GRAFT  MANDIBLE 
( 

CIRCULATE 

46 

1 

(COMMANDO  PROCEDURE 

1 

SCRUB 

47 

1 

(COMMANDO  PROCEDURE 

1 

CIRCULATE 

48 

1 

(MYRINGOTOMY 

1 

SCRUB 

49 

t 

1  MYRINGOTOMY 

1 

CIRCULATE 

50 

1 

1  SEPTOPLASTY 

1 

SCRUB 

TURN  PAGE 


Lr^T  PA 

00  0T0  (MOSP  CORPS)  TASK  BOOKIFT 

|  TASK  N"!. 

1 

1  ENTER  RESPONSES  TO  STATEMENTS  BELOW  IN  LEFT 

1  OF  RESPONSc  BOOKLET 

sr :>c  OF  PAGE  OF 

i 

| SFPTOPLA  STY 
t 

C  IRCUL  AT  E 

? 

1 

1  PAROTIDECTOMY 

1 

SCRUB 

1 

! PAROT I  DSC  TOMY 

1 

CIRCULATE 

4 

1 

IFACIAL  NERVE  DECOMPRESSION 

1 

SCRUB 

5 

1 

(FACIAL  nerve  decompression 

1 

CIRCULATE 

6 

1 

IGLOSSECTOMY 

1 

SCRUB 

7 

1 

IGLOSSECTOMY 

1 

CIRCULATE 

8 

1 

IOPEN  REDUCTION  OF  MANDIBLE 

1 

SCRUB 

9 

1 

| OPE N  REDUCTION  OF  MANDIBLE 

I 

CIRCULATE 

10 

1 

IREMOVAL  OF  SALIVARY  CALCULUS  (STONE) 

1 

SCRUB 

1 1 

1 

IREMOVAL  OF  SALIVARY  CALCULUS  (STONE) 

1 

CIRCULATE 

12 

1 

IRANULA  REPAIR 

1 

SCRUB 

13 

1 

jRANULA  REPAIR 

CIRCULATE 

14 

1 

IOPEN  REDUCTION  OF  ZYGOMATIC  ARCH 

1 

SCRUB 

15 

1 

IOPEN  REDUCTION  OF  ZYGOMATIC  ARCH 

1 

CIRCULATE 

16 

1 

1 THYRO I OEC  TOMY 

1 

SCRUB 

17 

1 

| THYROIOECTOMY 

1 

CIRCULATE 

18 

1 

IEXCISE  POLYP 

1 

19 

1 

IEXCISE  SEBACEOUS  CYST/LIPOMA 

1 

20 

1 

IPERFORM  WEDGE  SECTION  BIOPSY  OF  SKIN 

21 

1 

IGIVE  SPECIAL  SKI N/OECUBITUS  CARE,  E.G.  APPLY 
IDRESSINGS,  IRRIGATE 

MEDICAT ION, 

22 

1 

•  IRRIGATE  ANTRAL  SINUS 

1 

23 

1 

1  INSERT  ANTERIOR  NASAL  PACKING 

1 

24 

1 

1  IRRIGATE  EARS 

1 

25 

1 

IREMQVE  SUPERFICIAL  MATERIAL  FROM  EAR  CANAL 

1 

1 

GO  TO  RIGHT  HAND  PAGE 


IIGHT  PAGF 

08  OTfl  (rnsp  C3°PS1  TASK  HTiCKLFT 

1  TASK  Ml. 

1  FNTFR  RESPONSES  TO  STATEMENTS  BELOW  IN  RIGHT  SIDE  OF  PAGE  08 

( 

1  UP  RfSPUNSE  BOOKLET 

26 

|RFM0Vt  IMBFD3FP  FOREIGN  (If  OY  FROM  FAR  CANAL 

1 

27 

1 

(IRRIGATE  MOUTH/ORAl  CAVITY 

1 

28 

1 

(Give  THROAT  I «H I  GAT ,/oAR^I  E 

1 

29 

1 

I  S  UC  T  I  ON  NA  SAL  /OR  AL  PASSAGE 

I 

30 

1 

(SUCTION  TRACHEA,  I.E.  DEEP  ENOOTRACHEAL  SUCTION 

1 

31 

1 

IINTU3ATE  PATIENT’S  TR ACHE  A/ L AR YNX 

1 

32 

1 

| PERFORM  TRACHEOTOMY/ TRACHEOSTOMY 

1 

33 

( 

(INSERT  NEEDLE  INTO  TRACHEA  TO  MAINTAIN  AIRWAY 

1 

34 

1 

(INSERT  N.G. /LEVINE  TUBE 

1 

35 

I 

1  INSERT  ESOPHAGOSCOPE 

1 

36 

1 

(GIVE  TRACHEOTOMY  CARE,  E.G.  REMOVE  AND  CLEAN  INNER  CANNULA, 

1 SUC T I ON,  INFLATE/OEFLATE  CUFF 

37 

(CHANGE  TRACHEOTOMY  TUBE 

1 

38 

I 

IREMOVE  SUPERFICIAL  FOREIGN  BODY  FROM  THROAT 

1 

39 

1 

(REMOVE  EMBEOOEO  FOREIGN  BODY  FROM  THROAT 

1 

40 

1 

1  ASK/INSTRUCT  PATIENT  TO  COLLECT  SPECIMEN 

1 

41 

1 

(CHECK  WITH  PATIENT  TO  ENSURE  THAT  HE  HAS  COLLECTED  SPECIMEN  AS 

1  INSTRUCTED 

42 

I 

ICOLLECT  UNOROERED  SPECIMENS  FOR  NURSE/DOCTOR  TO  EVALUATE 

1 

43 

1 

(ascertain  if  patient  has  been  preppeo  for  test/treatment 

1  procedure 

44 

1 

•LABEL/ ACCESSION  SPECIMEN  CONTAINERS,  E.G.  TUBES,  SLIDES 

1 

45 

1 

(ASSIST  PATIENT  IN  COLLECTING  CLEAN  CATCH  URINE 

1 

46 

1 

(PREPARE,  LABEL  ANO  SEND  CULTURE  SPECIMENS  TO  LABORATORY 

1 

47 

1 

(PREPARE,  LABEL  ANO  SEND  BIOPSY  SPECIMENS  TO  LABORATORY 

1 

i 

j 

48 

1 

(PREPARE,  LABEL  ANO  SEND  ROUTINE  SPECIMENS  E.G.  URINE,  BLOOD  TO 

(laboratory 

j 

49 

(PREPARE/PRESERVE  ROUTINE  (NON-TISSUE)  LAB  SPECIMEN  FOR  SHIPMENT 

1 

50 

1 

ITAKE  NASAL/EAR/THROAT  SPECIMEN  BY  STERILE  SWAB 

1 

TURN  PAGE 

LEFT  PAGE  09  OTO  (H'ISP  CORPS)  TASK  BOOKLET 


I  TASK  NO.  I  ENTER  RESPONSES  TO  STATEMENTS  BELOW  IN  LEFT  SIDE  OF  PAGE  09 
|  I  OF  RESPONSE  BOOKLET 


1  ICOLLECT  THROAT/NOSE/EAR  CAVITY  S ECRE T I ONS/ SP EC t MEN  BY  SUCTION 
|  TRAP 

I 

2  (COLLECT  BLOOD  BY  VENIPUNCTURE 

I 

I 

3  (COLLECT  CAPILLARY  BLOOD  SAMPLE,  I.E.  FROM  FINGER  TIP,  TOE  OR  EAR 
(LOBE 

I 

4  (COLLECT  URINE  SPECIMEN  FROM  INFANTS 

I 

I 

5  (TAKE  WOUND  SPECIMEN  FROM  PATIENT 

I 

I 

6  • C HECK  BLOOD  HEMATOCRIT 

I 

I 

7  1  MEASURE /D I  LUTE/PRESERVE  LAB  SPECIMEN  E.G.  URINE,  BLOOD  FOR 
(SUBSEQUENT  TESTING 

I 

8  (CHECK  SPECIFIC  GRAVITY  OF  URINE 

I 

I 

9  ICHECK  URINE  PH  BY  PAPER  STRIP/DIP  STIK 

I 

I 

10  ICHECK  URINE  SUGAR  BY  DIP  ST  I K/CL l N I T EST 

I 

I 

11  ICHECK  URINE  PROTEIN  BY  OIP  STIK 

( 

I 

12  ICHECK  URINE  FOR  AC ET ONE/ KETONE  BODIES 

I 

I 

13  IPREPARE  SMEARS  FOR  MICROSCOPIC  ANALYSIS 

( 

I 

14  ISET  UP  AND  MAINTAIN  STAINING  PROCEDURE 

I 

I 

15  ICONVERT  CENTIGRADE  TEMPERATURE  TO  FAHRENHEIT  OR  VICE  VERSA 

I 

I 

16  (READ  EQUIPMENT  MANUALS  FOR  OPERATION  AND  MAINTENANCE  OF 
I  EQUIPMENT 

1 

17  J INITIATE  TREATMENT  PROCEDURES  IN  THE  ABSENCE  OF  A  DOCTOR 

I 

IB  (RECOMMEND  NEED  FOR  PARAMEDICAL  CONSULT  OR  REFERRAL,  E.G.  SOCIAL 

IWORKER,  O.T.,  P.T. 

I 

19  | R  EC  OMMEND  NEEO  FOR  SPECIALTY  CONSULT/REFERRAL 

I 

20  | FOLLOW  UP  PATIENT  TO  DETERMINE  IF  NEEDED  SERVICES  WERE  OBTAINED 

I 

21  (DETERMINE  NEEO  TO  NOTIFY  OOCTOR/NURSE  OF  PATIENT'S  CONDITION 
I 

I 

22  IREFER  PATIENT  TO  DOCTOR  FOR  TREATMENT 
I 

I 

23  (REFER  PATIENT  TO  NURSE  FOR  TREATMENT 

I 

24  (INFORM  OOCTOR/NURSE  OF  PATIENT'S  CONDITION,  E.G.  DESCRIPTION  OF 
(INJURY,  SYMPTOMS,  RESPONSE 

25  ! INFORM  DOCTOR  OF  UNEXPECTED  X-RAY  FINDINGS 

I 
I 


GO  TO  RIGHT  HANO  PAGE 


RIGHT  PAGE  09  OTO  (HOSP  CORPS)  TASK  BOOKLET 


I  TASK  NO. 


ENTER  RESPONSES  TO  STATEMENTS  BELOW  IN  RIGHT  SIDE  OF  PAGE  09 
OF  RESPONSE  BOOKLET 


GIVE/RECEIVE  VERBAL  REPORTS  ABOUT  PATIENT 


CARRY  OUT  DOCTOR'S  VERBAL  ORDERS 


CONSULT  OOCTOR  OR  NURSE  TO  OBTAIN  I NFORM AT  I  ON/ ADV I CE  ON  PATIENT 
CARE 

REVIEW  DOCTOR'S  ORDERS  AND  INSTRUCTIONS  WITH  DOCTOR 


OBTAIN  CLARIFICATION  OF  CONFLICTING  OOCTOR'S  ORDERS 


ENSURE  THAT  OOCTOR'S  ORDERS  ARE  CARRIED  OUT 


MAKE  SUGGESTION  REGARDING  PATIENT  CARE,  E.G.  NEED  OF  MEDICATION, 
TREATMENT 

MODIFY/CHANGE  PATIENT  TREATMENT  PLAN 


MAKE  SUGGESTION  REGARDING  NEED  FOR  DIAGNOSTIC  TESTS 


INITIATE  AND  ORDER  DIAGNOSTIC  TEST 


REVIEW  TEST/EXAMINATION/CONSULTATION  REPORTS  FOR  ABNORMAL 
(POSITIVE)  FINDINGS 

PLAN/MODIFY  DIAGNOSTIC  PROCEDURES  ACCORDING  TO  PATIENT'S 
RESPONSE/NEED 

ARRANGE  FURNITURE/SET  UP  EQUIPMENT/SUPPLIES  FOR  PROCEDURE,  E.G. 
EXAM,  TREATMENT 

CONFER  WITH  CORPSMAN  TO  DISCUSS  PATIENT  TREATMENT/ PROGRESS/ 
PROBLEM 

CONDUCT  TEAM/WARD  CONFERENCE  (CLASS)  ON  PROBLEM/PROGRESS  OF 
INDIVIDUAL  PATIENT 

RECOMMEND  PATIENT'S  TRANSFER  ACCORDING  TO  NEED/RE AOINESS , E. G. 
FROM  R.R.,  TO  DELIVERY  ROOM 

GIVE  TRANSFER  REPORT  TO  WARD  OR  RECEIVING  UNIT  ON  PATIENT'S 
CONDITION,  TREATMENT  ANO  CARE  PLAN 

NOTIFY  MEOICAL  PERSONNEL  OF  TREATMENT  NEEDS  FOR  PATIENT 


VERIFY/UPDATE  PATIENT'S  DIAGNOSIS  IN  RECORD/CARDE X 


VERIFY  COMPLETENESS  OF  DOCTOR'S  ORDERS,  E.G.  FOR  ALL  ROUTINE 
ADMISSION  OR  PRE-OP  ORDERS 

VERIFY  THAT  DOCTOR'S  ORDERS  ARE  UP-TO-DATE,  E.G.  TREATMENT, 
MEDICATION,  DIET 

MAKE  ENTRIES  ON  DOCTOR'S  PROGRESS  NOTES 


WRITE  NURSING  NOTES 


WRITE  OROERS  IN  PATIENT'S  CHART  FOR  OOCTOR'S  COUNTERSIGNATURE 


DETERMINE  PRIORITIES  FOR  TREATMENT  OF  PATIENTS 


TURN  PAGE 


PAGE  10 


:ro  (hosp  corps)  task  booklet 


|  TASK  NO.  |  ENTER  RESPONSES  TO  STATEMENTS  BELOW 

IN  LEFT 

stoc 

Or  PAGE  10 

I  1  OE  RESPONSE  BOOKLET 

l  | REVIEW  PAST  AND  PRESENT  ME 0 ICAL /DENTAL  HISTORY  TO 

1 

PLAN  CARE 

1 

2  1  CLEAN /DISINEECT  O.R.  ROOM  AFTER  LAST 

I 

CASE  OF 

THE 

DAY 

3 

1 

ICLEAN/0ISINF6CT  O.R.  FLOOR S / FURN 1 TURE  AFTER  EACH  CASE 

I 

4 

1 

1  SET  UP  O.R.  POOH  FOR  SEPTIC  CASE 

1 

5 

1 

1 CLEAN/OISINFECT  O.R.  ROOM  AFTER  SEPTIC  CASE 

1 

6 

1 

ICHANGE  LINENS,  E.G.  8E0,  EXAM  TABLES,  BEOSIDE  CURTAIN 

1 

7 

1 

JREVIEW  AND  EVALUATE  ASEPTIC  TECHNIQUES 

1 

8 

I 

IREVIEW  AND  EVALUATE  BACTERIAL  DECONTAMINATION  PROCEDURES 

1 

9 

1 

IWRITE  STANDARD  INSTRUCTIONS  FOR  PATIENT  CONCERNING  EXAMINATIONS/ 

(THERAPY  OR  PROCEDURES 

( 

10 

1 

(ESTABLISH  SURGERY  SCHEDULE 

1 

ll 

1 

| INSPECT  FOR  AVAILABILITY  AND  USE  OF  SAFETY  EQUIPMENT  IN 
| HAZARDOUS  AREAS 

12 

| 

1  INSPECT  FOR  USE  OF  PROTECTIVE  CLOTHING  IN  OCCUPATIONALLY 

IHAZAROOUS  AREAS 

I 

13 

1 

(SPECIFY  CLOTHING  REQUIRED  FOR  PROTECTION  FROM  EQUIPMENT  AND 
(ENVIRONMENTAL  HAZARDS 

I 

14 

I 

| ENFORCE  ACCIDENT  PREVENTION  MEASURES 

( 

15 

1 

1  CHECK  COMPRESSED  GAS  TANKS  FOR  LEAK,  E.G.  OXYGEN 

1 

16 

1 

1  CHECK  EQUIPMENT  FOR  ELECTRICAL  HAZARDS  AND  GROUNDS 

* 

17 

1 

ICHECK  LEVEL  OF  STATIC  ELECTRICITY  I CONDUCT IV l TY 1  OF  FLOOR/AIR 

1 

18 

1 

ICHECK  LEVEL  OF  STATIC  ELECTRICITY  (CONDUCTIVITY!  OF  O.R. 

(EQUIPMENT 

t 

«• 

19 

1 

(DO  PERIODIC  MECHANICAL  SAFETY  CHECKS  ON  POWER  OPERATED  EQUIPMENT 

1 

20 

1 

ICHECK  INSTRUMENTS  AND  SUPPLIES  FOR  STERILIZATION  INDICATORS 

1 

m 

21 

1 

| DISPOSE  OF  SUPPLIES/ INSTRUHENTS/EQUIPMENT  AFTER  TIME  LIMIT/ 

| EXP I  RATI  ON  DATE 

* 

22 

| 

| ATTACH  IDENTIFYING  TAG  TO  COMPONENTS/EQUIPMENT 

1 

23 

1 

(INSPECT  THAT  SUPPL l E S/MAT ER I AL S/ EQUI PMENT  ARE  STORED  PROPERLY 

1 

* 

24 

1 

| INSPECT  SUPPLIES/EQUIPMENT  FOR  ACCEPTABILITY/DAMAGE/LOSS/ 

(PILFERAGE 

* 

25 

| 

(ESTABLISH  SUPPLY  USAGE  RATE 

1 

1  _ 

J 

GO  TO  RIGHT  KANO  PAGE 


R 1 GHT  PAGE 

io  ora  chosp  corps*  task  booklet 

l  task  no. 

1 

1  ENTER  RESPONSES  TO  STATEMENTS  BELOH  IN  RIGHT  SIDE  OP  PAGE  10 

1  OE  RESPONSE  BOOKLET 

26 

1  MAINTAIN  STOCK  OF  STERILE  SUPPLIES 

1 

27 

1 

(MAINTAIN  UNI T/WARO/SECT ION  FIRST  AID  AND  EMERGENCY  EQUIPMENT 

» 

28 

1 

(MAINTAIN  STOCK  OF  CHEMICAL  SOLUTIONS 

( 

29 

( 

(MAINTAIN  STOCK  OE  SUPPL I ES/MATER I AL S/ SP AR E  PARTS  FOR  UNIT 

1 

30 

(MAINTAIN  STOCK  OF  EXCESS  EQUIPMENT 

1 

31 

1 

(STORE  SUPPLIES 

( 

32 

1 

(STORE  INSTRUMENTS 

1 

33 

1 

| UNPACK  EQUIPMENT 

1 

34 

1 

IMAKE  UP  STERILE  TRAYS 

t 

35 

( 

(MAKE  SPECIAL  SURGICAL  SPONGES 

1 

36 

1 

(COUNT  SPONGES  FOR  O.R.  PACKS 

( 

37 

» 

(SELECT/SET  UP  STANOARO  INSTRUMENT  TRAYS  FOR  SCHEDULED  SURGERY 

1 

38 

1 

1  SELECT/SET  UP  INSTRUMENTS  FOR  SPECIAL  SURGICAL  PROCEDURE 

I 

39 

1 

1  SELECT/SET  UP  INSTRUMENTS  FOR  SMALL  PACKS 

1 

.  40 

» 

( ASSEMBLE/SELECT  NEEDLES  FOR  NEEDLE  BOOK 

> 

41 

t 

(PREPARE  AND  STERILIZE  LINEN 

» 

42 

( 

( PREPARE  RUBBER  GOODS  FOR  STERILIZATION 
l 

43 

( 

(PREPARE  SOLUTION  BOTTLES  FOR  STERILIZATION  ANO  STORAGE 

1 

44 

1 

(PACKAGE  (WRAP/ DAT E/L ABEL  1  STERILE  SUPPLIES 

1 

45 

« 

(REPLENISH  OPERATING  ROOM  MIT H  SUPPLIES 

1 

46 

( 

(VERIFY/SIGN  OFF  ON  REQUI S ITt ON S/ RECEIPTS  FOR  SUPPLIES/EQUIPMENT/ 
| MATERIAL 

47 

(VERIFY  ANO  CO-SIGN  INVENTORY 

( 

48 

» 

(DO  SUPPLY/ EQUIPMENT  INVENTORY 
( 

49 

1 

(ROTATE  INVENTORY 
t 

50 

1 

(WASH  GLASSWARE/INSTRUMENTS 
» 

1 

TURN  RASE 


i 


LEFT  PAGE  11 


PTO  IHOSP  CORPS  I  TASK  BOOKLET 


1  TASK  NO. 

1 

1  ENTER  RESPONSES  TO  STATEMENTS  6FL0W  IN  LEFT  SIOE  Op  PAGE  11 

1  OF  RESPONSE  BOOKLET 

1 

1 MAINTAIN/ACCOUNT  for  BULK  ALCOHOL 

1 

2 

1 

1  PREPARE  NORMAL  SALINE  SOLUTION 

1 

3 

1 

(PREPARE  OISTILLEO  WATER 

( 

9 

1 

(PREPARE  TISSUE  BOTTLES 

t 

5 

1 

(DISINFECT  INSTRUMENTS/MATERIALS/ EQUIPMENT 

1 

6 

1 

(OETERMINE  METHOO  OF  STERILIZATION  FOR  INSTRUMENTS/EQUIPMENT 

( 

7 

1 

(OETERMINE/SELECT  AGENTS/ PROCESSES  FOR  EQUIPMENT/INSTRUMENT 
(STERILIZATION 

8 

1 

( STERILIZE  NEEOLES 

I 

9 

1 

ITEST  AUTOCLAVE  EFFECTIVENESS  WITH  CULTURE  STRIPS 

1 

10 

1 

(BREAK  DOWN  SURGICAL  INSTRUMENTS  FOR  POST  OPERATIVE  CLEANING 

1 

11 

1 

fFILE  C0MPL6TE0/RETURNE0  CHITS/REPORTS  IN  PATIENT  RECORD 

1 

12 

1 

1  LOG  X-RAY  NUMBERS  OR  IDENTIFICATION  ON  TO  RECORDS 

1 

13 

1 

(PREPARE  X-RAY  REPORTS  FOR  PHYSICIAN  TO  COMPLETE 

1 

19 

1 

(ASSEMBLE  PATIENT  RECORDS  FOR  REVIEW  BY  DOCTDR 

t 

15 

1 

(LOG  STD  519— A  RAOIOGRAPHIC  REPORT 

1 

16 

1 

1  PREPARE  R AOIOGR APHS  FOR  VIEWING  BY  DOCTOR 

I 

17 

1 

ICMECK  CONSULTATION  REQUESTS  TO  INSURE  THE  CORRECT  STUDY  IS  TO  8E 
1C  ARRI ED  OUT 

| 

18 

(INFORM  DOCTOR  OF  ANY  CONTRAINDICATIONS  TO  STUDY 

1 

19 

1 

(REVIEW  ANO  FOLLOW  THROUGH  ON  COMPLETED  CONSULT  REPORTS 

1 

20 

1 

(SCHEOULE  APPOINTMENTS  FOR  CLINIC/DEPARTMENT,  E.G.,  MAINTAIN 
(APPOINTMENT  BOOK 

21 

(ASSEMBLE  CHART,  REQUISITIONS  FOR  PHYSICAL  EXAMINATION 

1 

22 

1 

(MAINTAIN  OAILY  RECORDS  ON  PATIENT  PROCEDURES/EXAMINATIONS 
(PERFORMED 

23 

1 

|  ASSIGN  WORK  TO  PATIENTS 

1 

29 

1 

1  ARRANGE  TRANSPORTATION  FOR  PATIENTS/PERSONNEL 

1 

25 

1 

|  ARRANGE  FOR  SPECIAL  OR  LATE  MEALS  FOR  PATIENTS/VISITOR/STAFF 

1 

» 

CO  TO  RIGHT  HAND  PAGE 


RIGHT  PAGE 

11  OTO  1H0SP  CORPS)  TASK  BOOKLET 

1  task  no. 

1 

1  enter  responses  to  statements  below  in  right  side  OF  PAGE  11 

1  OF  RESPONSE  BOOKLET 

26 

(MAINTAIN  PATIENT  REGISTER 

1 

27 

1 

| PREPARE  REPORT/FEEDER  REPORT  ON  NUMBERS  OF  l NP AT  I  ENT /OUTP A T I  ENT 

1 SERVICES  PERFORMED 

28 

1 

IPICK  UP  PATIENTS  DOCUMENTS  FROM  FILE 

I 

29 

1 

(OBTAIN  CONSENTS  FOR  PROCEDURES/AUTOPSY 

33 

1 

IASSIGN  PERSONNEL  TO  DUTIES/WORK  ACCORDING  TO  SCHEDULE 

1 

31 

1 

IASSIGN  SPACE  FOR  EQUIPMENT  AND  SUPPLIES 

1 

32 

1 

1  ARRANGE  FOR  BRIEFINGS 

1 

33 

1 

(CALCULATE  L AB/D I AGNOS T IC  TEST  RESULTS 

1 

34 

1 

(COORDINATE  WITH  OTHER  SECTIONS  FOR  ASSISTANCE  IN  FABRICATING 
(EQUIPMENT 

35 

1 

(LOG  CHANGES/OELET IONS  OF  OPERATING  PROCEDURES  ON  SLATE  IN 
(OPERATING  ROOM 

36 

1 

IMAINTAIN  TECHNIQUE  CHARTS 

1 

37 

1 

IMAINTAIN  CARDEX  FILE/SYSTEM 

» 

38 

1 

(MAINTAIN  OUTY/CALL/EMERGENCY  RECALL  ROSTER 

1 

39 

1 

IMAINTAIN  A  SET  OF  REFERENCE  BOOKS/MANUALS/PUBLICATIONS 

1 

40 

1 

1  ESTABLISH/MAINTAIN  SUTURE/ INSTRUMENT  TRAY  CAROS 

1 

41 

1 

IMAINTAIN  CALL  LIST  TO  FILL  BROKEN/CANCELLED  APPOINTMENTS 

1 

42 

I 

IMAINTAIN  ATTENDANCE  RECORDS 

1 

43 

1 

(PREPARE  REQUISITIONS  FOR  DIAGNOSTIC  PROCEDURES,  E.G.  LAB,  EEG 

1 

44 

1 

| PREPARE  PAPERWORK  FOR  RETURN  OF  DAMAGED  MATERI AL S/ SUPPL I E S/ 
(EQUIPMENT 

45 

1  PREPARE  WORK  OROERS/WORK  REQUESTS 

1 

46 

1 

1  RELIEVE  OTHERS  FOR  LUNCH/COFFEE  BREAKS 

1 

47 

1 

ICHECK  PATIENTS  CHART/HEALTH  RECORO  FOR  COMPLETENESS  OF  FORMS/ 
IREPORTS/RECOROS 

48 

1  ORDER  SUPPLIES/EQUIPMENT  THROUGH  FEDERAL  SUPPLY  SYSTEM 

1 

49 

1 

1  PREPARE  REQUEST  FORM  FOR  PHOTOGRAPHIC/PRINTING  SERVICES 

1 

50 

1 

(ARRANGE  FOR/ FOLLOW  UP  COMPLETION  OF  CLINICAL  LABORATORY  TEST 

1 

TURN  RASE 


left  PAGE  12 


oro  (HOSP  CORPS  I  TASK  BOOKLET 


1  TASK  NO. 

1 

1  ENTER  RESPONSES  TO  STATEMENTS  BELOW  IN  LEET  SlOfc  OF  PAGE  12 
|  OF  RESPONSE  BOOKLET 

1 

(MAINTAIN  INSTRUMENT  CALIBRATION  FILES 

1 

2 

1 

(MAINTAIN  LOG  OF  QUALITY  CONTROL  PROCEDURES 

1 

3 

1 

1  CHECK/LOCATE/ IOENT IFV  PART  NUMBERS  FRCM  CATALOGUES /MANUAL  S 

» 

4 

1 

| RESEARCH  LOCAL  MED ICAL/ DENTAL  SUPPLY  PURCHASE  RATES 

( 

5 

1 

(LOG  RUNNING  EXPENSES/EXPEND ITJRE  OF  MONIES 

1 

6 

1 

| LOG  PLANT  PROPERTY  IDENTIFICATION  NUMBER  AND  CONDITION 

1 

7 

I 

(LOG  LOCAL  PURCHASE  INFORMATION 

1 

8 

1 

(MAINTAIN  LEOGER  OF  SUPPLY/STOCK,  E.G.,  REQUISITIONS,  COST 
(ACCOUNTING 

9 

1 

(MAKE  LOCAL  (OP£N(  PURCHASE  OF  SUPPLIES 

1 

10 

( 

| PREPARE  REQUISITIONS  FOR  SUPPL I E S/EQUI PMENT 

1 

11 

1 

(REQUISITION  TRAINING  AIDS  FROM  OTHER  HOSPITALS/CLINICS  OR 

1 C I VI L I AN/ GOVERNMENT  HEALTH  FACILITIES 

12 

1  LOG  SPECIMENS  RECEIVEO 

1 

13 

1 

| LOG  IN  PATIENTS  TO  CL  IN IC/OEP ARTMENT/S ICK  CALL 

1 

14 

1 

(DETERMINE  ADEQUACY  OF  STERILIZATION  PROCEDURES 

t 

15 

t 

IOEVELOP  IMPROVED  WORK  METHODS  AND  PROCEDURES 

1 

lb 

1 

(ASSESS  COMPLETENESS  OF  LABORATORY  REPORTS 

1 

17 

1 

(DETERMINE  EOUIPMENT/SUPPL IES  FOR  E MEP GENC IES/EXERC I SE S 

( 

18 

1 

(DETERMINE  IF  REPAIR  IS  WITHIN  UNIT  CAPABILITIES 

1 

19 

1 

IRESEARCH  MATERIAL  FOR  PROJECTS,  I.E.  COMPILE  STATISTICS,  GATHER 
IDATA  FROM  01 FFERENT  SOURCES 

20 

(SUPERVISE  ROUTINE  EQUIPMENT  MAINTENANCE  FOR  SECTION/UNIT 

1 

21 

1 

(ARRANGE  FOR  REPLACEMENT/REPAIR  OF  EQUIPMENT  AS  REQUIRED 

1 

22 

1 

| CONFER/VISIT  MANUFACTURERS /CONTRACTORS  TO  OBTAIN  FIRST  HAND 
(KNOWLEDGE  OF  EQUIPMENT/SUPPLIES 

23 

(CONSULT  ON  CENTRAL/LOCAL  SUPPLY  PROBLEMS/PROCEDURES 

1 

24 

1 

(COORDINATE  ON  EQUIPMENT  LOANS,  BORROWING  OF  MED I CAL /DENTAL 

1  SUPPLIES/TRAINING  AlOS 

25 

(COORDINATE  WITH  MANUFACTURERS/CONTRACTORS  FOR  EQUIPMENT  REPAIR/ 
(MAINTENANCE 

1 

GO  TO  RIGHT  HAND  PAGE 


RIGHT  PAGE 

1?  OTO  <HO$P  CORPS)  TASK  BOOKLET 

I  TASK  NO. 

1 

1  ENTER  RESPONSES  TO  STATEMENTS  BELOW  IN  RIGHT  SIDE  OE  PAGE  12 

I  OF  RESPONSE  800KLET 

26 

INEGOTIATE  with  vendors, e.g.  cost, del ivery  schedule 

1 

27 

1 

1 SCHEOULE  LECTURES 

1 

28 

1 

IDESIGN  TRAINING  AIDS,  ILLUSTRATIONS,  GRAPHICS 

1 

29 

1 

1  SELECT  CLINICAL  MATERIAL  FDR  INSTRUCTIONAL  PURPO SE S , E . G. 
(PATIENTS, CASE  STUDIES 

33 

1  EVALUATE/SELECT  A'JOIOVISUAL  MATE  RI  AL  S,  E  .  G  .  FILMS 

1 

31 

1 

(CONDUCT  SEMINARS 

1 

32 

1 

1  PL AN  CONFERENCES  FOR  STUDENTS  DURING  PRACTICAL  TRAINING 

1 

33 

( 

(TEACH  FORMAL  CLASSES 

1 

34 

1 

iaominister  examinations 

1 

35 

1 

ICOMPUTE  TEST  GRADES 

1 

36 

1 

(DEMONSTRATE  CLINICAL  PROCEDURES  USING  PAT I ENT /SUB J EC T 

1 

37 

1 

1  SELECT  WORK  EXPERIENCES  FOR  STUDENT7TR A I NEE 

1 

38 

1 

(EVALUATE  STUOENTS  PERFOR MANC E/ PROGRE SS 

1 

39 

1 

(COORDINATE  WITH  SUPER V ISORS/ INSTRUCTORS  ON  STUDENT  TRAINING 

1 

40 

1 

(OPERATE/CONTROL  EQUIPMENT  FOR  EXPERIMENTAL  TESTS 

GO  TO  PART  II B 


if  *  r  p  i 


jTO  4M«i',P  C^oos)  task  *;)nKLFT 


!  TASK  NT. 

1 

1  FGTfl  RESPONSES  Tfi  STATEMENTS  BFH;m  Is  l  f  F  T  , 
1  ft  p  F  SPUN'.  F  R°TKIET 

,  1  * V  -f  PA 

l  i 

1 

t  STFTMSj SCOPE 

1 

2 

1 

t  t  L  E  C  T«  |  C  T H c  P  MOM  F  T  FR ,  E.O.  IVAC,  K-PPOfE 

I 

3 

1 

1  THERMUME te  « ,  clinical 

1 

4 

1 

1  ORE  S S I N S  S  ITRAY,  CART,  D»A„:b> 

1 

5 

1 

If 1HSF  AID  KIT 

1 

6 

1 

(EMERGENCY  DRUG  SUPPLY  (KIT,  BOX,  ORAMfRl 
t 

7 

1 

lAMBU  BAG  HOPE  6AG1 
( 

9 

1 

IRESPIRATOR  biro 

1 

- 

9 

1 

1 INHALAT0R-4SPIRAT0R  (RESUSCITAT0P1 

1 

10 

1 

(gurney  Carts 

1 

11 

( 

IwHfEL  CHAIR 

1 

N 

12 

1 

1 ENOOTRACHE AL  TUBE 

1 

1  i 

! 

1  TRACHEOTOMY  DILATOR 

1 

19 

( 

ITRACH  TUBES,  PLASTIC  WITH  CUFF  IPOPTEX) 

1 

> 

15 

1 

ITRAY,  TRACHEOTOMY 

1 

1 

l 

16 

1 

| TRACHEOTOMY  CARE  TRAY 

1 

17 

1 

(TRAY,  ENDOTRACHEAL 

1 

& 

18 

1 

1  IRRIGATION  KIT 

1 

1 

ft 

19 

1 

(TRAY,  IRRIGATION  EAR 

1 

20 

» 

ITRAY,  INCISION  DRAINAGE 

I 

• 

21 

1 

I  SET,  MINOR  SURGICAL 

I 

| 

ft 

22 

1 

(VACUTAINER  8 LOGO  COLLECTING  SYSTEM 
! 

23 

1 

( SYRINGE/NEEOLES 

1 

1 

24 

1 

•paracentesis  tray 

1 

l 

i 

25 

1 

(DERMATOME 

1 

1 

{ 

GO  TO  RIGHT  HAND  PAGE 


*|(,MT  PAC,? 

13  OTO  UOSp  C.'RPSI  TASK  BOOK  LE  T 

1  task  NT. 

I 

1  FNTfR  RESPONSES  TO  STATEMENTS  PELOM  IN  RIGHT  SIDE  OF  PAGE  11 

1  OF  RESPONSE  BOOKLET 

26 

IOPhTHALMOSCOPE 

1 

2  ! 

1 

Ilight  intensity  METER 

1 

28 

1 

•AUDIOMETER,  MANUAL 

1 

29 

1 

•audiometer,  automatic 

JO 

1 

1  LARYNGOSCOPE /ACCESSORIES 

1 

Jl 

1 

1  MIRROR  laryngeal 
< 

32 

1 

•  SALIVARY  DUCT  DILATOR 

1 

JJ 

1 

IFACIAL  NERVE  STIMULATOR,  E.G.,  HELGER 

f 

■*4 

1 

•  POST  NASAL  BALOON,  E.G.,  FOX 

1 

35 

1 

1 MISROLARYNGEAL  INSTRUMENTS 

1 

36 

1 

lANTRAL  PUNCTURE  TRAY 

1 

3  T 

t 

(OTOSCOPE 

1 

38 

1 

ISPECULUM,  EAR 

1 

39 

1 

ISPECULUM,  NASAL 

1 

50 

I 

1 NA  SAL  BLEEDER  TRAY 

1 

51 

l 

ISINUS  MASHJNG  SET 

1 

52 

1 

IT  t  A  BLEEDER  TRAY 

1 

53 

1 

Inasal  fracture  set 

1 

55 

1 

(NOSE  PREP  SET 

1 

55 

1 

I  EAR  PREP  SET 

1 

56 

1 

IELECTRONYSTAGNOGRAPM  machine 

1 

AT 

1 F IBEROPTIC  ENOOSCOPV  EQUIPMENT 

1 

58 

1 

• F0R08L 1 QUF  PAN-ENOOSCOPE 

1 

59 

t 

(OBSERVATION  ANO  OPERATING  TELESCOPE 
( 

50 

,  1 

1  SUCTION  MACHINE,  MAGENSTEIN 

TURN  PAGE 


ir»-r  p.u,f 

14  -iro  mj4d  corps)  task.  b.'kklet 

t  TASK  NT. 

I 

1  rNTER  HrSPCNSfS  TO  STATE  ME  NFS  BELOW  IN  IcFf 

1  OF  RFS^ONSF  B'lUK  L  «•  T 

1 

IF  it r son  suction  machine 

1 

2 

1 

t suction  machine,  wall  unit 
! 

3 

1 

lIRAr,  anaesthetic,  local 

1 

4 

1 

|tray,  anaesthetic  pkepapat i on 

1 

5 

1 

ITRAY,  ANAESTHETIC  REGIONAL 

1 

6 

1 

(SURGICAL  INSTRUMENT  SHARPENER,  ELECTRIC 

I 

7 

! 

1  INSTRUMENT  TRAY,  MAJOR  SURGERY 

1 

8 

1 

(INSTRUMENT  TRAY,  MINOR  SURGERY 

1 

9 

1 

1  INSTRUMENT  TRAY,  EMERGENCY  TRACH  SET 

1 

10 

t 

(INSTRUMENT  TRAY,  RADICAL  NECK  SURGERY 

1 

11 

1 

(INSTRUMENT  T  P  A  Y ,  MIOOLE  EAR  SET 

1 

12 

1 

(INSTRUMENT  TRAY,  SUBMUCOUS  RESECTION 

1 

13 

1 

(INSTRUMENT  TRAY,  AOULT  TONSILLECTOMY 

1 

1 4 

1 

(INSTRUMENT  TRAY,  TONS  I L LEC TOMY/ ADE NO  I  DEC TOMY 

1 

15 

! 

(INSTRUMENT  TRAY,  RHINOPLASTY 

1 

16 

1 

(INSTRUMENT  TRAY,  MYRINGOTOMY 

1 

1  7 

1 

(INSTRUMENT  TRAY,  MASTOID 

1 

18 

I 

(CAUTERY  APPARATUS 

1 

19 

1 

(OPERATING  MICROSCOPE,  E.G.  ZEISS,  OIPLPSCOPE 

1 

20 

I 

ITRAY,  OPERATING  ROOM  PREP 

1 

21 

I 

1  DR  ILL,  MICRO  SHEA 

I 

22 

1 

| OR  ILL,  JORDAN  DAY 

1 

23 

1 

(DRILL,  AIR  STRYKER 

1 

24 

1 

(DRILL,  BURR  HOLES 

1 

25 

I 

1  SURGICAL  NEEDLE  ORIVER 

GO  TO  RIGHT  HAND  PAGE 


right  page  u  oto  ihosp  corpsi  task  hook  let 


1  task  no. 

1 

1  ENTER  RESPONSES  TO  STATEMENTS 

1  OF  RESPONSE  BOOKLET 

BEin,  IN  RIGHT  SIDE  OF  PAGE  14 

26 

IMILLI METERS  PUNCHES  FOR  BIOPSY 

) 

2  ! 

1 

1  TRAY,  SKIN  BIOPSY 

! 

28 

1 

ITRAY,  MUSCLE  BIOPSY 

1 

29 

1 

IOEPILATORY,  t.G.  SURGEX 

1 

30 

1 

! SPONGES,  SURGICAL  (RAOIOPAQUEI 

1 

31 

1 

(FIBEROPTIC  RETRACTORS 

1 

32 

I 

1  FORCEPS,  HEMOSTATIC 

1 

33 

I 

IGOITER  FORCEPS 

1 

34 

1 

1  IRI S  FORCEPS 

1 

35 

1 

IDISTILLING  APPARATUS,  WATER 

1 

36 

1 

1  SUC  TI ON /VACUUM  PUMP 

1 

3  J 

1 

(OXYGEN  C YU NOER/TANK,  PORTABLE 

t 

38 

I 

(COMPRESSED  GAS  T A NKS /C YL I NOE RS 

( 

(OTHER  THAN  OXYGEN) 

39 

1 

(INSTRUMENT  WA SHER-ST ER I L I ZE R 

1 

40 

1 

INEEDLE  WASHER 

1 

41 

I 

1  AUTOCLAVE ,  DRY  HEAT 

42 

1 

'AUTOCLAVE,  GAS 

1 

43 

1 

1  AUTOCLAVE ,  STEAM 

1 

44 

1 

1  PHOTO  COPIER ,  E.G.  ZEROX 

1 

45 

1 

( TYPEWRITER 

1 

46 

1 

1 L AMP  ALCOHOL 

1 

47 

1 

IMOVIE  PROJECTOR/ACCESSORIES 

1 

48 

1 

(ILLUMINATOR,  X-RAY  FILM 
t 

1 

1 

1 

1 

1 

1 

1 

ENO  OF  TASK  BOOKLET 


END 

DATE 

FILMED 

7-80 

DTIC 


